
MANUAL ON PANCHAYAT ADMINISTRATION 

ADRAS PANCHAYAT UNION COUNCILS' LAST GRADE 45. MADRAS 

,Shrt title.-These rul s may be called the Medras Panchayat 
Rul. s, 1965, 

SERVANTS AND WORKERS PROVIDENT FUND RULES. 

Union Council's s Lest Grade Srvant's and Worker's piovdent Fund 

Definitions.-In lhese rul s unless there is anything repugnant 
in the subject or context 

431 

and 

(i) "family" means 

(a) in the case of a male subscriber, the wife cr wiv s and hilären of the subscrib r, ana the widow o1 widows and children of 
de ceased son of the subscriber : 

Provided that if a subscriber Prcves that his wife has been 
judicially separated from him or has cezsed under the custc mary 
nance, sbe shall hence furth be deemed to be no longer a 

member of he subscriber's family in matt rs to which these ules 
relate. unless the subscriber subse quently indicates by express notice 
in writing to the Commissic ner that she shall continre o be so r g2.Ided ; 

(6) inthe case of a female su bscri ber, t he husbend and the children 
of the subscri ber, and the widow-or widows end chilren of a deceesed 
Son of the subscri ber ; 

Provided that if a subscri ber by notice in writing to the Com 
missioner expresses her desire to exclude her husband from her family, 
the husband shall henceforth be deemed to be no longer a member of 
the subscri ber's family in matters to which these ru les relate, unless the 
subscri ber subsequent ly cancels for mally in writing her notice excu 
ding him. 

As 

Note. I. Children " means legitimate children. 
Note. II.-An adopted chi ld shall be considered to be a chi ld 

by the Commissio ner. If any dou bt arises in the mind of the Commis 

(ii) Form " means a form appended to these rules ; 

(ii) « Fund " means the Last Grade Servents' end Workers 
Provident Fund establi shed by a Penchayat Union Cou ncil; 

(iv) " Last Grade Ser vanl "means a ser VEnt whose post is classi ficd 
blonging to the laat grude service inthe rules for iegu leting tbe gen 

pf eratuitie! 

law of the community to which she belongs to be cntit led to m inte 

Sioner, it shall be decided by him after taking le gal edvice. 
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(v) Lo cal body" means, a pancha yat or a pancha yat union council constituted under the Madras Pancha yats Act, 1958 (Madras Act XXXV of 1958), a muni cipal cou ncil constituted under the Medras District Municipalities Act, 1920 (Madras Act V of 1920), or a Town ship constituted cit her u nder the Madras Panche yat s Act, 1958 (Madras Act XXXV of 1958) or under any other special Act, as the case may be; 

(vi) Words importing the masculi ne gender shall be taken to include females, if circu mstances so require ; 

(vii) Worker" means a worker borne on the regu lar establi sh ment but not classi ficd as belongi ng to the superior Or to the last grade service in the Tules regulating the grant of gratuities. 

3. Eligibility for contribt�ion to the fund. Contribution under these rules shall, subject to the provi sions of rule 13 (iii), ordinarily be ad mi ssi ble only in respect of per manent service for which subscrip 

Provided that it shall be open to a Pancha yat Union Cou ncil to 

4. Eligibility for gratuily or other compensa.ion,-A person who has been ad miited to the benefits of these rules shall not be entitled to 
gratuity or compensation under any ot her rules in respe ct of any period 
for which he is entitled to get the bene fit under the se rules. 

5. Establishment and maintenance of the fund.(1) Every Pancheyat Union Council shall esta.blish 2 nd maintain a pro vident fund for the bencfit of its last grade serve.nt s and workurs. It she ll be obli gatory on all per manent Jast grede servaní s end wor kers of' the Pancheyat Union Council to subscrible to the fund. 
(2) The fund shall be administered by the Panchayat Union Council and shall be mzintaincd in rupees. 

6. Nomination,-(1) E:ch su bscriber shall, on ad mi ssion, be requircd 
to make a nomi netion in sL ch form es may be laid down by the Govern 
ment conferri ng the right to rcceive the emount that mey stand to his 
creait in the Fund in the event of his death before quitting the service or death after retire ment but before re ccipt of the mouni. 

(2) A subscri ber who at the ti me of jcining the fund hus a family thall send to the Commi ssioner a nomination in Form No, in fyoy 
11one or more members of his famity, 

tËon is re co vered from t he subscri ber : 

allow contri bution in respe ct of temporary or officiating service also. 



(3) A subscri ber who has no family may similarly nominate one nore per So ns in Form No. II, provided that a nomination s made shall be deemed to have been duly made in accorda nce with these rules only for so long as the subscri ber has no family. 
(4) When a subscri ber who has made a nomi ration in Form No. II en hsequent ly 2cquires a family, he shall be called uponto cancel for mally nch n0mination and ma ke a fresh nonination under sub-rule (2). 
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(5) A no mi nation becomes operative only on its being accepted by the Co mmissioner. 

7. Subscription.-() Every Last Grade S'rvant or Worker shall s bscri be monthlyto the Fu nd provided that it shall be opento a su bscri ber not to ma. ke any subscription in respect ofa monh in which he has not rendered full month's serVice and does not draw the full month's pay. 

(a) 

(2) The amount of subscription shall be fixed by the subscri ber hi mse lf subject to the follo wing co nditions : 

It shall be expressed in multiples of twent y-five Pai se. 

mensem. 

(b) The minimum subscription shall be fifty Paise per mensem 
and the maxi mum shall be as speci fied below: 

6) Subscri bers drawing a pay nct exceeding Rs. 12 per 

(i) Subscribers drawing a pay exceeding Rs. 12 but 
not exceeding Rs. 16 per mnensem. 

) Subscribers drawing a pay exceeding Re. 16 but 
not exceeding Rs. 20 per mensem. 

v) Subscribers drawing a pay exceeding Rs. 20 per 
mensem. 

433 

Unchanged throughout the year. 

l17-6-28 

Maximum rate 
of subscription 
per mensem. 

2 

3 

4 

(3) The subscriber shall intimate the fixation of the amount of his 
monthly subscription in each year and the amount so fixed shall remain 

sioner by deduction of the amount from the pay bill of subscribers 
(4) The recovery of the subscription shall be efected by the Commi-
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(5) The Panchayat Union Council shall also contribute from the fund to which the pay of the subscriber is debited, an amount equivalent to 
subscription at the minimum rate prescribed in this rule, as bonus, and 
such contribution shall be credited to his account annually before th 
31st March or whenever the account is closed under rule 13 as the C 
may be. 

8. Investment of subscription amount.(1) At the request in writine 
o fany subscriber, and with the consent of the Panchayat Union Coune 
any portion or whole of his subscription may be invested by the Panchavat 
Union Council in a policy of life assurance in such offhce and for such 
amount and on such terms as may be mutually agreed upon in writing 
between the subscriber and the Panchayat Union Council. 

(2) Such policy shall be effected in the name of the subscriber who 
shall assign the same in favour of the Commissioner or of such person 
as the Panchayat Union Council may from time to time, appoint for the 
purpose. It shall be held and, unless re-assigned as provided for in 
clause (c) or clause (d) of the proviso, shall be realized by the Panchayat 
Union Council and the net proceeds on realization shall subject to clause 
(a) of sub-rule (3), be credited to the account of the subscriber : 

Provided always-
(a) that every such policy shall so long as the subscriber is actually in employment under the Panchayat Union Council belong to the Pan chayat Union Council and no interest therein shall, during such period, vest in a subscriber on whose life it has been effected or in his nominees, and neither the subscriber nor his nominees shall have any right to interfere therewith; 

(6) that the Panchayat Union Council shall not be responsible for any loss or damage that may arise or result from the eflecting of any policy under this rule ; 

(c) that on the retirement from service of the subscriber or on the termination of his services either by a resignation or as a mesaure of punishment or on his transfer to any other local body, the policy effected on his life shall be re-assigned to him ; 

(d) in cases where a subscriber has taken service under another local body or has been transferred thereto by a competent authority and the amounts to his credit in the provident fund has been transferred to the provident fund of such local body and his policy of life assurance has becn reassigned to him under this proviso, he shall assign the same in lavour of the Com missioner of the local body as the case may be, under which hc has taken service or to which he has been transferred : 
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(o) that on the death of a subscriber while in service, the policy 
eflected on his life shall be re-assigned to the nominee appointed by him 
under rule 6 or to all the nominees appointed by him under that rule jointly, specifying the share to which each nomince is entitled. 

(3) If such a policy matures before the subscriber quits service, the 
Commissioner of the Panchayat Union shall 

(a) if the amount assured together with the amount of any 
bonuses which have accrued is greater than the whole of the amount 
withdrawn from the fund in respect of the policy, re-assign the policy to 
the subscriber and make it over to him who shall immediately on receipt 

of the procecds from the insurance company, repay to the fund the whole 
of any amount withdrawn and in case of default, the Commissioner shall 

arrange to recover the amount by deduction from the emoluments of the 
subscriber by instalments or otherwise as the Panchayat Union Council 
may direct ; and 
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(b) if the amount assured together with the amount of any 
accrued bonuses is less than the whole of the amount withdrawn from the 
fund in respect of the policy, realise under sub-rule (2) the amount 
assured together with any accrued bonuses and shall place the amount so 
realised to the credit of the subscriber in the fund. 

(4) The Commissioner of the Panchayat Union shall cause to be 
kept a register of life assurance policies effected under this rule and register 

of premium paid in respect of such policies in Form Nos. VIIl and IX 
respectively appended to these rules. 

9. Manner of Lodging Fund.-(1) The amounts deducted from the 
pay bills of subscribers as Provident Fund deductions and the contri 
Dutions paid by the Panchayat Union Council and other sums relating 
to the Provident Fund shall be lodged in the Government Treasvry 

he case of Panchayat Union Covncil and town panchavat s and Local 
und Deposit Account No. II maintained by Panchayat Union Council in the case of village panchayat s and a separate cash book shall be main-
tained. The whole or any portion of such d ducions, Contributions-
and other SUms relating to ProvidentFund may be withdrawn from 
the TreasuryLocal Fund Deposit Account No. 1I at such interv�ls as 
may be necessary for r investment in such manner as may be presciibed 
by the 

of the 
criptions made by them or on the contribution credited to the fund by (2) No interest shall be allowed to the su bscribers on the sub-
the Panchayat Union Council. Any interest earned by way of deposit 

subsctiption 117-6 and contribution in the Post Office Savings Bank 

th 
Government for the invest ment of deposits of ot her Provident Fund account S of local l authorities. 
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any sum withdrawn from the 
deposit 2ccount shell be credited to the general fund of the Panchayat Union Council to meet the cost of staff engaged in the maintenance of 

ny other bank and by invest ment of any 

the accounts relating to the fund. 

(3) The sums required for the payment ot temporary advanceS during a month shall be withdrwan nf om the amounts lodged in the 
Government Treasury in the case of Panchayat Union Councils and 
town panchayats and the Local Fund Deposit Account No. I II in the 

case of village panchyat s under this rule. The balance remainine 
in the Government Treasury in he case of Panchayat Union Councils 
and town panchayats and in the Local Fund Deposit Account No. lI 
in the case of village panchayats at the b ginning of a month out of 
the dep sits made therein till the end of the previous month shall be 
remi ted into the Post Office Savings Bank not later than the fourth day 

of that month. 

10. Temporary Advances.-The Commissioner may grant temporary 
advances to a subsc1iber frcm the amovnt síanding to his credit on 
account cf subsc iptions made by hi m, if in the opinion of the Com 
missioner the g ant of such advance is absolutely necessary and su bject 
to the following conditions : 

(a) Reasons for the grant of such advances shall be placed on 
record. 

Explanation.The following may be recognised as legitimate 
reasons fo1 which ad vances may be grantcd : 

() To pay expenses incurred in connection with the serious 
illness (including confinement) of the subscriber or a member of his 
family. 

(2) To pay expenses in connection with marriages, funerals or 
ceremonies which by the religion of the subscriber it is incumben upt him to per form and in connection wit h which it is obligatory t hat expena ture should be incurred. 

(b) An ad vance granted under this rule shali not exceed thlt mon h's pay of the subscriber or one-half of the amount ofthe subscIP tion made by him to the Fund whichever i s less. 

in writing and except with the special sanction of the Pancha yat Union 
(c) An advance shall not, except for special rea sons to be recorded 

Council be granted until at least six mont hs have elapsed after the final 

Tepayment of all previous ad vances and the interest thereon. 
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(a) The advance granted under this rule shall be recovered in not 

bills of the su bscriber. The 1ecovery shall commence from the month 
more than t welve successive equal monthly instalments from the pay 

in which the su bscr iber draws full pay after Teceiving the ad vance. 

11. Subscribed amount not liable to attachment.-The amount standing 
to the credit ofa subscriber in the Fund shall nct in any way be capable 

being assigned or charged and shall not be liable to attachment under 
any r decree or order of any Civil Revenue or C.iminal Court in respect of 
any debt or liability incurred by the subscriber and neither the Ofieial 
3ty enee or any 

on such amount. 
Act, 1920 (Cent ral Act Vof 1920), shall be entitled to, or have any claim 

12. Closure of Accounts.-The account of claim of the su bscriber 
shall be clsoed� 

(a) whn his services are terminated by discharge, removal or 
dismissal, or 

(6) when he resigns, or 

receiver appoint ed under the Provincial Insolveney 

(c) when he retires, or 

(d) when he dies. 
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13. Repayment on closure of accounts.) When a subscriber's 

acc Tunt is closed in the circumstances detailed in rule 12, the subscriber 

or his nominees, as ihe case may be, shall b paid the amount subsç ibed 

to the Fund by the su bscriber and standing to his credit as on the date 

oD which the account is closed. 

Shares 

(1) On the death of subscriber before quitting the service, when 

e leaves a family and if no ncmination in favoui of a member or 

members of the family su bsist, or if such nomination reBates only to a 

part of he amount st anding to his credit to the Fund, the whole emount 

r the part thereofto which the nc mination does not relate, as the case 

y D:, shall notwit hstanding any nomination purporting to be in 

favour of any pei son or persons other than a member or membèrs of 

is family, become payable to the members of his family in equal 

Provided that no share shall be payable to 

() sons who have attained legal majority , 

Shafe 

4) Sons of a deceased son who have attained legal majority 

) married daughtets whose husbands are alive. 

alive if the e is any memb:r of the family other than those specified (4) ma"ried 
lauses (1) to (4) 

daughte s of a decea sed son whose husba nds a 

P ovided also that the widow o widows a nd the child or childr•n 

deceased son shall "eceive between them in equal pats onty the 

which tha son Would ha ve received if he h¡d survived the su bscribe . 
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(ii) Simila t ly, the subsc ibet or his nominee, as the cse may be 
may be paid the amount of cont ibution paid by the Panchayat Union 

Council i:ss such sums as it may b:found necessary to ecover from h 
and credit to the Panchayat Union Co ncil on any account. The 

Commission: shall, before paying the contribution to the subscr iber o 
his nominee, as the case may be, my ke a ecord in the se vice roll that the 

Work and conduct of the subscrib:r have bcen such as to merit the 
payment of the contribution in full. It shall be open to the Panchayat 
union Council to pay the contribution in full or in part as it deems it 

(iv) No Con ribuion shall be p.ye.ble to persons who ha ve 
rendered less than five years total service but the subscri ber's own 

Provded that thi srestriciion shall not epply to the case ofa person 
who dies or who is cTmpulsori yre ired on cccount of physi cal u nfiuns, 
before he completes the prescri bed period of five years. 

(v) S riking work without 2dequate and reaso na ble cause and 
stopping away fro m work without permi ssion may be deemed to be 
sufficient reasons for withho lding t he contribution. 

14. Tnt ima. ion to subscribers. -As soon as possi ble after the close 
of ezch year e very subscri ber shall be frnished witha statement 
in Form No. III showing the amount at his eredit incusi ve of the 
con'ribution. Su bscri bers shall satisfy thenmselves about the correct ness 
of the amount shown in the statements,and errors, if any, inthe m shall be 

brought to the noti ce of the Commi ssioner within a month from the 
date of their receipt. The Commi ssio ner shall thereupon take such 

15. Maintenance of Regisrters. - The Co mmissioner shall cau se to be kep a register of subscribers in Form No. IV, : cash book in Form No. V, a register of temporary ad va nces end their recoveries in 

16. Applicat ion of Local Au.horilies Provident Fund Ruies, 1963. Save as other wise provi ded in these rules, the provisions of the rules i Local Aut horities Provident Fund Rules speci fied below, shall appy in respect of the matters dealt withtherein. 
(1) Rules 5 (1), (4) to (6) and (8) to (10) of the Local Aut horities Pro vident Fund Rules for making nomination and cancellation o nominations; 

(2) Rule 5 (2) of Lo cal Authorities Provident Fund Rules regardine share of nominces; 
(3) Rule 24 of t he Lo calI Authorities Provident Fund/ Rules 0 closure of accounts and payments and; (4) Rule 28 of the Local Authorities Provident Fund Rules Da yment of minor beneficiaries. 

subj:ct to the above conditions. 

subserip ion shall be paid whetever mey be i he lengt h of service 

action as may be considered necessary. 

Form No. VI and anabstract in For m No. VII. 



Name in full. 

(Section 58 (1) of the Madras Panchayats Act, 1958 (Mad as Act 

(1) 

Address. 
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(5) 

I do hereby declare the following to be the names and addresses of 
the me mber or members of my family who in the event of my death, will 
be entit led to receive payment of all su ms due to me from the Last 
Grade Ser vant's and Workers' Provident Fund, and I make this my 

will so far as regards such su ms afore said. 

Station : 
Date : 

(9) 

FORM No. I. 

XXXVof 1958) 

CERTIFICATE OF NOMINATION. 

Name address and 
relaionship of ihe person. 

fany, io whom the right of the nominee shall pass in the event of his 
predeceasing the subscriber. 

Relationship 
0 subscriber. 

(2) 

See rule 6 (2) 

Sums due in 
what proport ions 
payable. 

(6) 

address or first witness. 
Sgnatur e of thu mb-i 

Sigature or thu mb-i mpre ssion and 
address of se co nd wit ness. 

Age. 

(3) 

Name and 

address of 
guardian in the 
case of nninors. 

(7) 

Remarks. 

(10) 

Occupation. 

(4) 
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Contingencies 
in the 

happening of 
which the 
nomination 
shall become 
invalid. 

(8) 

(Signature or thumb-impressir e 

and desi gnation of su bscri bor 

impressicn and 
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amount. 

person or persons who, inthe event of my death, wil1 be en it led 10 
I do hereby declare the following to be names 

of the 
receive payment ofall sums dueto me fromthe Last Grade! Servants' and 

Name in full. 

() 
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Worker's Provident Fund, and I make this my will 
su ch sums aforessid. 

Station: 

2.I do also declare that I have no family to whom I can aSsign the 

Name and address 
of rdian in the 

Date: 

FORM No. II. 

(See rule 6(3) and (4).] 

(6) 

CERTIFICATE OF NoMINATION. 

Age. Occupation. Address. 

(2) (3) 

Contingencies on 
the happening of 

which the 
nomination shall 
become invalid. 

(7) 

Signature or thumb-impression 
and address of first witness. 

Signature or thumb-impression 
and address of second witness. 

(4) 

and addresses of 

Name, address and 
1elationship of 

the person, if any, 
to whom the 

right of t he 
nominee shall 

pass in the 
event of his 

predeeeasing 
the su bscriber. 

(8) 

(Signature 

far as regards 

Sums due in 
what proportions 

payable. 

(5) 

Remarks. 

(9) 

or thumb-impression 
and designat ion of su 

bscriber,) 

case of minors. 
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LAST 
GRADE SERVANTs' AND 

Deposit account of 

Ac ount No. 

() 

(Oficial I designation) for the year ending the 31st March 19 

rening balance 

Credits during the 

Withdrawals during 
the year. 

FORM No. III. 

Balance on the 31 st 
March 19 .tt 

(See rule 14.) 

Subseription. 

Batance accepted 

WeRKERs PROVIDENT FUND 

(2) 
RS. P. 

Contribution. 

(3) 

RS. P. 

Tecoveries made during the months of APril to March. 

Remarks. 

441 

(4) 
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Forwarded to the subscriber as required by rule 14 of the Ias 
Grade Servant s' and Workers' Provident Fund Rules. 
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He is requested to satisfy himself as tothe correctncss of the statemens 
and to bring errors, if any, to the notice of the undersigned within one 
uonth îrom the date of its receipt. 

He is requested to state whether he desires to make any alteration 
in any nomination made under rule 6 of the Panchayat Union Councils, 
Last Gade Servants' and Workers' Provident Fund Rules. 

In case the subscriber has made no nomination in tavour of a member 
or members of his family, due to his having no family at the time, he 
is also request ed to state whet her he has acquired a family ther eafte 
Office of the 
the 19 

(Signature) 

Panchayat Union CommissioBer. 

Su bscriber. 



NOMINEES. 

RROISTER 
OF 

SUBsCRIBERS 
TO 

THE 

LAST 

GRADE 

SERVANTS' 
AND 

WoRKERS' 

PROVIDENT 

FUND 

AND 

THER 

(See rule 15.) 
FORM IV 

NOILVALSININAY IVAVHINVd NO 1VONV 

Remarks. 

Initials ofthe Executive Authority 

attesting the certificate. 
Names and addresses of witnesses 

payable. 
Sums due in what proportions 

Address. 
Occupation. 

Age. 

Relationship to subscriber. 

Name in fu!l. 

separately. 
of nonmination (to be filed 

Number and date of certificate 

D Serial number. 

Pay of post. 

(19) 

(12) 

(13) 
(14) 
(15) 
(16) 
(17) 

(18) 

Age on date of admission. 

the date of admission. 
C Name of appointment held on 

(11) 

S Date of admission. 

GCaste, race or religion. 

Era. 
Date of birth by the Christian 

Address. 

G Father's name. 

2Name in full. 
e Serial number. 

FORM No. V. (See rule 15.) 

CASH 

BoOK 
OF 

THE 

LAST 

GRADE 

SERVANTS" 

AND 

WORKERS" 

PROVIDENT 

FUND 

FOR 

THE 

YEAR 

19 

Payments. 

Receipts. 

Savings Bank. 
Office Post 

month in the balance every 
net Total 

Miscellaneous. 

CInvestment. 

Contributios. 

transactions. 
Particulars of 

and 

o Subscriptions, 

date. 
Month 

Miscellaneous. 

Investment. 

Contributions. 

Subscriptions. 

(6) 

(5) 

(4) 

RS. P. 

(3) 

RS. 
P. 

RS. 
P. 

RS. P. 

RS. P. 

R$. P. 



ttt 

FORM No. VI. 
(See rule 15.) 

REGISTER 
OF 

TEMPORARY 

ADVANCES 

AND 

RECOVERIES. 

Recoveries. 

Wirhdrawals. 

NOIIVAISINIKaY IVAVI:ONVA NO TNNVIN 

Remark. 

Marc. 

February. 

5 January. 

December. 

November. 

October. 

September. 

August. 

July. 
June. 

April. 

recovery. Number of instalments for 

S May. 

Amount withdrawn. 
Amount sanctioned. 

(17) 

(18) 

(19) 

(20) 

Account number. 

(16) 

Name and designation. 

(9) 

(10) 

() 

(12) 

(13) 

(14) 

(15) 

(5) 

G Authority. 

(1) 

(2) 

(3) 

(4) 
2S. a. 



April. 

Serjal number 

as per register of 
subscribers. 

(6) 

MANUAL ON PANCHAYAT ADMINISTA1ON 

A BSTRACT OF rHE AST GRADE SERVANTS AND WORKERS" 

(14) 

() 

RS. P. 

May. June. July. 

December. January. 

Contribution 
for the yea. 

(199 

Name of 
subscriber. 

(8) 

Rs. . 

RS. S RS. P. RS. P. RS. P. 

(15) 

PORM No. I). 

PROVIDENT FUND FOR 19 -19. 

(2) 

Amount of subsciptions or refunds of withdrawals received in 

RS. P. 

(Se rule 15.) 

(9) 

(20) 

RS, P. 

(16) 

Official 
designation 

Credits. 

February. 

August. 

(3) 

Rs. P. 

RS. P. 

(10) 

Subscription Contribu 
tion. 

(21) 

March. 

Rs. P. 

September. 

(17) 

Subscription and contribution with 
drawn or temporary withdrawals or 

contribution forfeited. 

Subscription Contributior 

(11) 
RS. P. 

Rs. P. 

account. 

Opening balance 

Voucher 
number, 

(22) 

(4) 

RS. P. 

(12) 

RS. P. 

account. 

October. November. 

Total. 

445 

Subscription account (total 
of columns (6) to (17)). 

tion 
account. 

(5) 

RS. P. 

(23) 

(18) 

Subserip 

(13) 

RS. P. 

Closing balance. 

RS. P. 

Contri 
bution 
account. 

(24) 

Rs. P. Rs. P. 
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Serial number. 

(1) 

REGISTER OF LIFE AssURANCE POLICIES EFFECTED IN FAVOUR OF 

RULE 8 OF THE PANCHAYAT UNION COUNCILS LAST GRADE SERVANTS 
WORKERS PROVIDENT FUND RULES. 

Amount of 
premium. 

(7) 

RS. P. 
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(12) 

Number and date of 
letter forwarding. 

the policy. 

Name of 
policy 
holder. 

Folio number 
of register of 

premia. 

(2) 

1. Name of policy holder 

(8) 

(1) 

5. Date of maturity of policy 

Serial number of 
payments. 

FORM No. VIIL. 

[See rule 8 (3)J. 

Name of 
Unit of Life 

Insurance 
Company. 

(3) 

Amount 
paid. 

(2) 

Date of 
receipt of 

policy. 

(9) 

2. Page number of abstract of Last Grade 
Servants� and Workers Provident Fund. 

3. Name of unit of Life Insurance Corporatio 
4. Number of policy 

Date of acknow 
ledgment of policy. 

(13) 

7. Amount of each instalment of premium 

6. Number of instalments in which the annual 
premium is payable. 

FORM No. IX. 

(See rule 8 (3).) 

8. Due date (or dates) of payment of instalment (or instalments). 

Number 
of 

policy. 

REGISTER OF PREMIA 

(4) 

Date of 
payment. 

(3) 

Date of 
matur1ty 

of policy. 

Date of 
intiais of the 
Bxecutive 

(10) 

(3) 

Authority. 

(4) 

, UNDER 

Amount of 
policy 

G.O. Ms. No. 1615, R.D' and L.A., dated 19th July 1965.) 

(6) 

Date of 
assignment. 

(11) 

Dated initials of 
the Executive 

authority. 

(14) 

Initials of the Remarks. 
Executive 

Authorty. 
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A5-A THE LOCAL AUTHORITIES PROVIDENT EUND 
RULES, 1970. 

1. Short title, application and commencement-. 

(a) These rules may be called the Local Authorities Provident Fund Rules, 1970. 

(b) They shall apply to all provident funds establi shed and main 
tai ned by panchayat union councils, town panchyats and panchayat 
to wnships except the provident funds relating to last Grade Ser vents' 
end wor kers' paid out of Coningncies. 
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(c) They shall be deemed to have come into for ce on the 1st day 
of April 1971. 

2. Definition.-In these ru les, u nless there is anyt hi ng repugnent in 
the subiject or context-

i) Executi ve authority " means commissio er of a panchayat 
union, execu'ive officer of a to wn panchayat and e Xecutive authority 

of a township, as the case may be. 

(iü) Emolu ment s " means pay, leave salary, or su bsistence grant, 
as defined in Fund amental Rules, or in the regulations, if any, framed 
by the pancha ya union cou ncils, town pancha yats for their officers and. 
ser vant s, whichevcr may be applied. 

Explanation:Emo lument s" does not include dearness allowanc'. 

(iii) 6 Family means" 

(a) in the case of a male subscriber , the wife or wi ves and child 

or children of the subscri ber and t he widows or wido ws, and child os 

Child ren of a decea sed son of the su bscri ber: 

Pro vided that if a subscri ber proves that his wife has been judicially 

Parated from him or has ceased under the customary law of the com 

munity to whi ch she belongs to be entit led to maintenance, she shall 

henceforth be deemed to be no longer a member oft he su bscri ber and the 

Widow or widows and chi ld or children of a deceased son oft he subscri ber 

indi cates by express nctice in wriing Lo the exe cuti ve autherity t hat she 

shall continue to be so regrded ; and 

chi ld ren of the su bscri ber and the widow or widows and child or e (b) in the ase of a female subscriber, the husband and ch;lrilY 

of a de@eased SOn ot the su bseri Ber. 
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Provided that if a subscriber by noti ce in writing to the executiv authority express her desire to exclude her husband from her family the bustbund shall henceforth be deemed to be no longer a member of 
the subscri ber's family in matters to whi ch these rules reelate, unless the su bscti ber subsequent ly cancels formally in writing her notice 
excludi ng him. 

Bxplanation I. "Chi ldren " mcans legitimate children. 

Exrlanation H.--An adopted chi ld " sha.ll be ccnsidered to be a 
child when the executive authority or if ary drubt ari ses in the mind 
of the executive authority, the Go ver nment is satisfied thet under the 
persc nal aw of the subscriber, adoption is legally recognised as 

Explanation III.-A child of one person gi ven in adoption to anot her 
shall not be considered to be the chi ld of the former, if the executive 
authorit y, or if any doubt ari ses in the mind of the execvtive aut hority 
the Government is satisfied that under the personal law of the person 
concerned such adoption is le ga lly recc gni sed. 

(iv) fund means the provident fund establi shed and maintained 
bya p cha yat unicn council, to wn panchayat or at ownship cCnsitututed 
under the Tamil Nadu Pancha yats Act, 1958. 

(v) Government" means the Government of Tamil Nadu. 

(vi) eave" means any variety of leave reco gni sed by the Funda 
mental Rules, the Civil Sorvice Regulations or the regulations framed 

under secticn 58 of the Tamil Nadu Pancha yats Act, 195s (Tamil Nadu 
Act XXXV of 1958), whi che ver may be appliable to the su bscri ber; 

(vii) lo al authority means a pancha yat union council or a to wt 
panchayat or a town-ship co nstituted under the Tamil Nadu Panchayat 
Act, 1958 ; and 

(viii) Pancha yat" means town pancha yats only co nstituted undes the Tamil nadu Pancha yats Act, 1958. 
(ix) Year" means a financial year. 

3. Constitution and management of the funds. 
(1) Every lo cal aut hority shall establi sh and meintain a pro vident 

fund for the benefit of its officers and servant s. 
(2) The fund shell be sd mini stered by the local aut horit y and shal! 

be maint ai ncd in India in rupces. 

conferring the status of a natural child. 



MANUAL ON PANCHAYAT ADMINISTRATION 

1 Eligibilityfor subseription to the funds.-Subseri ption to the funx 
sha ll be co mpulsory on such of the permanent officers and servants cf 

oeal aut hority as ere classed as superior in the ru les regulating tho 
grant of gratuities by l lo cal authority to its officers and servants, on such 
the temporary oficers and ser vat ns, & s are holding or as are, in the 

nion of the local aut hority, li kely to hold temporary posts in such 
nerior ser vi ce for not less than three years and who are requited by 
h local authorit y to sub.cibe to the fund and on such of the pro 
ic ners and approved proba�ioners in su ch supericr service as are 

eQuired to su bscribe to provident fund by or u nder any rule or regulation 
Witht he fo llowi ng exoeptions : 

(a) emple yees for whom the local autbority is peying pensionar y 
GOnribution and 

(b) emplo yees entit led to persior frcm Government or from the 
bal aut hcrity under the orders cf Government. 

Provded that nothi ng co ntai ned in thisrule shali be ccemca to require 
Eny omcer or servint to contribute to the provident fund before he 
aitains the age of tweniy. 

Explanation I-The follo wing cla sses of 
to co ntinue to subscribe to the prc vident fund : 
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i) Persons who are holdi ng post s whi ch have been classi ficd as 
Last Grade Servants under the amend ments tc the gratuity ru les issued 
With G.0. MS. No. 4977, L.A., dat ed the 18th December 1939, if they 

Mere Subscri bing to the fund prior to the comi ng into force of the said 

(i) Persons who were subscri bi ng to the fu nd but who se post s 
Ve, as a result cf the standardi sation of designations end scales of 

of posts by competent authority, been reduced to the Last Grade 

Per manent postS. 

emplo yees are permitted 

Explanation I-Subscri bers to the provid ent fund whe ae uensfetcc 
temporerily to non-qualifying servi ces mey continue to subseribe c°ing 
their temporary absence, provided thet they retain a lien on their 

aTe Explanat tion II.-Oficer s end Servants of the lo cal authority who 

(4) on pro bation in substantive vacancies, 
(b) holding provisionally su bstantive appoint ments, 

posts whi ch are permanent ly va cant , or (c) officiating in 

117-6--29 

2mend ment S. 

Service. 
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(d) temporery and officiating panchyat union Council seerventS shall jcin the fund iromthe month following t het in 
one yezr of continucus service. 

rule. 

Explanation IV.T he transfcr of permancnt ser vants 10 tempor2ry Cutics she ll not render their scrvice non-quelifying for the pipose of the 

5. Nomination (1) A subscriber shell, 2s soon aS mey be after joining t he fund, send to the cxecutive 2uthcrity 2. no mineiion ccnlerring on cne or mcre persc ns the right to recei ve t he 2mount that may s1end to his creait inthe fund inthe event of hisdcath before t he emount hes become peyebl: or having bc co me peya.ble but hes not bccn paid. 

which they complete 

Provid ed thet if, at the tíme of making the nomínztion,the su bscribr h2s a family, the nomination sha.ll not be in favoUr of any person ot persons ct her than thc members of the femily. 
(2) If 2. subscriber nominzcs more than one per son und er sub rule (1) he shell specify in the no mi n.tion the emount of share payable to eech of the no mi nccs in su ch manner zs to CO Ver 1 he whc le cf ihe amcunt thet may Stand to his crecit inthe fu nd et eny timc. 
(3) Every nominaiion shall be in su ch one of 1 he fcrms setfcrth in For ms 1 (A) to 1 (D) appended to t hese rulcs as is appropriate in the CiTCU Mst2 nces. 

(4) A su bsc1iber may, at a.ny time, cancel a nominaticn by senciig 2 notice in writing to the exccutive authc1ity. 
Provided ihat the subscriber shall along with su ch notice send a fresn nominatíon made in accorda nce with t he pro visic ns cfthis rule. 

(5) A subscri ber may provide in a no mi nation 
(a) in respect of any specified nomince, that in the event ot predec asing the subscriber, the right conferreG upon that no mince sin pssto su ch ot her per so ncr persons 2s may be spe ci fied in the nomies provided that such ot her person or per So ns sha ll if the su i bscri ber hes other members of his family, be su ch ot her member or me mbe S. (b) that the nomint icn shall become invalid in the event of the heppening of a con'ingency speci fied therein; 

Provided that if, at the time of maki ng the no has no family, he shall provide in the nomi nation thet it shall be COE 
minaiont the su bscri be. 

Dvalic i the eVent of his su bsequently acquiring a family. 
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Provided furt her t hat if, at the time of 1 making t he nomination the 
gubscriber hes only one 

dhase 
(a)fsha l| beco me invalid in the event of his subsequent ly acqriring noni 
natiOn t hat the right conferred upon the alternate no minee uncer 

other me mber or members in his family. 
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6 Immediately on the death of a no mi nee inrespect of whom no 

member ofthe family, he shall provide in the 

rcial proVi sion has been made in the nomi nation under clau se (a) of 

gbrule (5) or r on the occurrence of any event by reason of which t he 

mination beco mes invalid in prsua nce of clau se (b) of sub-LJe (5) cr 

nrovisos thereto, the subscriber shall send to the executive authcrity 

noti ce, in writing cancelling the no mi nat ion together with a fresh 

i n8tio n made in accorda nce with the provi sio ns of this rule. 

() Every nomination made, and every noti ce of cancellation 

Een by a subscriber shall, to the extent that is val'd take effect on the 

dete on whi ch it is aOcepted by t he exce cutive aut hority. 

(8) When a nomni n¡tion purports to leave any amount ot her wise 

then to a member or members of the su bscriber's family, the executive 

aut hority shall calluponthe su bscri ber to state whether he has a family 

znd if it is fou nd that he has one, the no mi nat ion shall not be accepted. 

A no mi nation beco mes operative only on its being accepted by the 

Eecutive aut hority. 

(9) The e xecutive aut hority shall attach to the statement of accounts 

elerred to in rule 30 an enquiry whet her t he su bscriber 

(a) desires to make any alt eratio n in any nomination made 
Lnder sub-rule (1) ; and 

(6) has acquired a family in case where the su bscri ber has mace 

oni nation in favour of a member or members of the family. 

Tules. 

0) The provisio ns of this rule shall apply mutatis mutandis to 
Momen su bscri bers also. 

(1) The eXecutive authority shall cause to be kept a register of 

Wubscribers to the fund and their no mË nees in Form 8 appended to these 

6. Formation of funds.-The provident fund shall be formed out of 

maint ai1 mtribuio ns from the lo cal authoority under who m the subscribers 

employed, : and (3) interest derived from invest ment s or paid from 

Beneral funds of the lo ca l aut hority. 

I17-6-29A 
by (1) su bscriptio ns from subscribers, (2) 

i ned 
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7. Period and rate of subscrip ion, -() Every 

su bscri be mont hly to the fu nd when on duty or may, at his 
subscribe during leaVe. 

Every subsci iber shall 

(2) The amTunt of subscripiion shall be fixcd by the subscriber 

himself subic ct to the following co nditicns t hat. 

(a) it shall be expressed in whole rupce; 

l6 

(b) ()it may be any sum so cXpressed not less than 64 per ceni 
of emoluments (i.e. 6 paise in the rupec) and not more than 16 percent 

(i.e. 16 pise in the rupce): 

oplion 

G) Emolumenis for the purposc of th.s rule shall be calcnlat 

at the rale payable in respect of the 31st March of the preceding year. 

Provided that in the case of a new subscriber, the rate of pay for th 

first month shall, until the comme nce ment of the nextyear, be taken as 

emolu ments for thc purpose of this rule; 

Provided further that if, the subscriber is on leave or under srs 

pension on the 31st March of the preceding year, his emoluments shali 

b: calculated at the rate paya ble in respect of the first day after his retur 

to duty : 

Provided also that if the su bscriber is on temporary duty or on 

temporary non-qua lifying service on the 31st March of the preceding 

year, his emoluments shall be calculated at the rate paya ble in respect 

of the day preceding the day of his entering that temporary duty or 

temporary non-qualifying service : 

Provided also that where the subscription is at the rate of 6B per 
cent of the emoluments of the subscriber, fractions of a rupee shall be 
rounded to the next higher rupee: 

Provided also that in the case of school-masters and other oficers 
and servants under-going training, emoluments for purposes of ths 
rule shall be those drawn by them immediately before their admissitou 
into the training institution. 

that month ; 

(3) The subscriber shall intimate the fixation of the amouni 
his monthly subscription in each year in the following manner 

(a) if he was on duty on t the 31st March of the preceding year, 

by the deduction which he makes in this behalf from his pay bill for 
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(6) if he was on leave or under suspension on the 31st March 

of the preceding year by the deduction which he makes in this beha If 
from his first pay bill after his return to duty. 

(4) If the amount of subscription pa ya ble contz ins a fr: cticn 

ofa rupce, it shall be roundcd to the neerest whcle 1ufce (fiff y paise 
eounting as the next higher rupec). 

() The amount of subscription so fixed shall remain uncha ngcd 
throughout the ycar: 

Provided that the amount of subsoription may be enhanced at 
any time during the course of a ycar : 

Provided further that 

) ifa subscriber is on duty for a part of a month and on lea ve 
-the renmainder of that month and if he has elected not to subs cribe 
during leave, and 

(ii) if a pro bationer or an approved probationer who he s been 
nuired or permitted by the local authority to subscribe to the fund is 

on duty only for a part of a month and has elected not to Subscribe 
during lea ve, the amount of the subscription paya ble she ll be prcpo-

tionate to the number of days spent on duty in the month. 

8. Deduction of subseriptions fronm pay bills.Subscriptions shall 
he deducted monthly from the esta blishment pay bills a nd the deduc 
tions shall be adjusted to the credit of the provident fund e ccounts. 
0ficers other than the executive authority who issue cheques for dis 
hursenent of pay to subscribers shall submit to the executive eutho 
rity monthly statement of provident fund a ccounts in Form No. 12 
aDDended to these rules showing the name of each subscriber, his provi 
dent fund a ccount number, the salary disbursed to him and the 
subseription adjusted on his account to the provident fund. In the case 
of school-ma sters and others drawing no allowances, wkile under 
training, the subscriptions shall be remitted to the executive authority 
by the officers themselves. 

9. Posting of deduction in provident fund ledger.-The amount so 
Gredited shall, after the close of each month, be posted in a provident 
fund ledger to be kept in the ofice of the local authorities, from the 
establishment pay bills or from the statements of provident fund a ccounts 
referred to in rule 8. 
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10. Iavestment of subseriptions in Life nvrande 

to mect 

amount of subscriptions with interost thercon standing to the Gredin of a subscribar in thc fund may, at his request in wiiting, be witlhdraw 
Polloy0) Ths 

() a piyment towards a policy of life insuranoe ; or 
(i) the purchase ofa single payment life insurahce policy , 

Provided that no amount shall be withdrawn 
(1) before the detais of the proposcd policy have been subitd 

to the lbenl uthority and acopted by it es suita ble, or 

(2) to mect any paymcnt or purchase m de, or cffected more tlen 
three months before withdrawal, or 

(3) in exC :S5 of the amount required to mcet a premium L Clw ly 
duc f r pa yment within three months of the date of withdrawal, 

The local authority shall, before accepting as suitable, the details 
of the propos :d policy satisfy itself that the policy is taken out mainly 
for the benefit of the subscribers family and shall refuse to accept á policy which does not fulfil this, condition; 

Provided further that amounts withdrawn shall be rounded to 
t'e nearest whole rupcc. 

(2) Such policy, with in three months after the withdrwal from the 
fund in respect of the policy, shall be assigned to the exccutive authority or such persons as the local authority shall, from time to time, appoint for the purpose, The executive authority shall also satisfy himself by reference to the Life Insurance Corporation of India, that no priof assignment of the policy on others exists, It shall be held and unless 

reassigned as provided for in caluse (c) or clause (dy of the proviso r in sub-rule (3) shall be realised by the cxecutive authority and the net proczeds on the rea lisation shall be creditcd to the amount of the subs criber : 

Provided always 
(a) that cvcry such policy shall, so long as the subscriber actuallyi n cmployment under the local authority and no interest the shall during such period, vest in a subscriber on whosc lifc it has been 

cffec ed or in his nominces ; and ncither hc nor thhey shall have any 
right to interfere there with : 
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tht th: oolauthority shall not be held responsible for ny 
loss or da m ge that may. arise or result from the effeoting of any policy 

under this rule : 

(e) that on the retirement from service of a subsoriber or on the 
termination of his services either by resignation or s a mer sure of puni 
shment or on his transfer t to any other local authority or Municipa 
Councils, the policy eftected on his life shall be reassigned to him ; 

Non-In cases where a subscriber has taken service under anotte 
Ml authority or Municipal Council, or hasbeen transferi ed thee to 

Y a competent authority and the amount to his cr edit in the provident 
bind has bcen transferred to the prcvident fund of svch local authority 
t måaicipal council, urder rule 25 and his pclicy of life assurance had 

heen rerssigned to him under this proviso he shall assign the same under 
this rule, in favour of the local authority, municipal council, according 

s his trensfer is to a local authority or to a municipal councll, and 

(d) that on the death of a subscri ber while in service, the policy 
effsted on his life shall be reassigned to the nominee appointed by him 
under rule 5 or to all the nominees appointed by him under that 1ule 
jointly, spcifying the shares to which each of the nominces is 
entitled. 

(c) tht the provision of sub iules (1) and (2) above shall apply 
only to subscribers who, befc re the 14th Feb vary 1964 have been 
subscribing in whole or in part payment towards policies of life insurance 
for subscription due to the fund or making withdrawals from the fund 
for Such payments. 

() that such subseribers shall not be permitted to substitute such 
payments for subscriptions due to the fund or to withdraw frcm the 
fund for making such payment s in respect of any ncw policy. 

(3) If such a policy matures before the subscriber quits service, the 
executive authority shall 

(a) if the amount assured toget her wit h the amount of any bonuses 
which have accrued is greater t han the whole of the amount withdrawn 

from the fund in respect of the policy with interest thereon at the rate 
provided in iule 16, reassign the policy to the subscriber ar d make it 
over to him who shall immediately on receipt of proceedings fr 

Life Insurance Corporation <f India, repay to the fund the whole of any 
amount withdrawn with inter est and in case f defavh, the exe cutive 

authTrity shall arrange to recover tie amount by deduction from the 

emoluments cf the subscriber by instalments or otherwise as the local 

auchority may direct , and 
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(b) if the amount assured toget her with the amount of any accrued bonuses is less than the whole of the amount withdrwan from the fund in respect of the policy with interest thercon at the rate |provided in rule 16, recalise under sub-rule (2) t he amount assured toget Her wwith any accrued bonuses and shall place the amount so realised to the credit of the subscriber in the fund. 

life assuience policies effect d under this tule and a Tegister of 

(4) The cexecutive aut hority shall cavse to be kept a registcr of 
pr mia paid ii respect of such policies in Forms 

respetively, appended to these rules. 
1. Lodging of sums relating to the fund 

10 and 

The amounts deducted from the establishment pay bills as provident fund deductions and the contributions paid by the local authority concerned and other sums relating to the provident fund shall be lodoed in the Government treasury in (he manner prescribed by the Govern. ment and a separate cash book shall be maintained. 

12. Subscriber's account.-The account opened in the name of eash su bscriber shall show 

(1) the amount of his subscriptions with interest thereon: 
(2) his share of the contributions given by the local board with nterest thereon; and 

(3) the amount of all advances given. 

13. Contribution by local author ity. (1) The contributions from the I cl authority shall be sixX and quarter per cent, of the subscriber's. emoluments drawn on duty and shall be credited to his account annually before the 31st March, or whenever the account is closed under rule 24 Should a subscriber elect to subscribe during leave, his leave salary shall. for the purpose of this rule, be deemed to be emolument s drawn on duty. No contribution shall, bowever, be payable, by the local authority in respect of the emoluments drawn by the subscriber during 

(2) The amount of contributions payable shall be rounded to the nearest rupees in the manner provided in sub-rule (4) of rul 7. 
(3) When a subscriber in the service of a local authority is tem porarily transferred to take service under any other loce.l ulho i'y or municipal council or the State Government, the lccal autho ity, murici pal council o the State Gov:1 nment, as the case may be, shall pay to the provident fund of the local authority a contribution calculat ed at six and quarter per cent of the subscri ber's emolument s drawn on duty under such authority or municipal council or the State Governmest 

the period, if any, of his temporary transfers to non-qualifying service. 
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Dterest.-(1) The local authority shall pay to the credit of the 
8CCOUt of a I subseriber, interest at such rate as is allowed to Government 
SCrvants or their general provident fund depositsevery year onthe amount 

at. his credit in the fund : 

Provided that when the anmount standing at the credit of a subsciiber 
kas become payable, interest shall thereupcn be creditcd under this 
ub-rule in respeet only of the pericd frem the beginning of the current 
war, or from the date of deposit, as the case may be, upto the date on 
ehich the amount standing at the credit of the su bscriber beco me 
payable. 

(2) Interest shall be credited with effect from the 31st March of 
each year in the following manner 

(i).on the amount at the credit of a su bscriber on the 31st March 
of the preceding year : less any sums withdrawn during the current 
vear interest for 12 months : 

(ii) on su ms withdrawn during the current year interest frcmíhe 
Ist April of the current year upto the last date of the month prcecing 
the mont h of withdrawal : 

(iii) on all sums credited to the subscriber's 2.ccount after the 
31st March of the preceding year-int er est from the date of deposit upto 

the 31s March of the current year ; and 

(iv) if the total amount of interest cont ains a fraciicn cf a rupee 
it shall be rounded to the nearest whole rupee (fifty naye paise counling as the next higher rupee): 

Provided that when the amount standing at the credit of a subscriber 
has become payable, intere st shall therev pon be creditcd under this 
sub-rule in respect of only of the pericd from the beginning of the current 
year, or from the date of deposit, as the case may be, upto the date on which the amount standing at the credit cf the su bsc1ibr beceme 

payable. 

(3) For the purposes of this rule the date of deposit shal, in the 
case of recoveries from emoluments, be deemed to be the first day of 
the month in which they are recovered ; and in the case of amounts forwarded by the subscriber, shall be deemed to be the first day of the month of receipt, if they are received by the executive authority, before 
the ifth day of the month, or if they are received on or after the fifth day of that month, the first day of the next succeeding month. 
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thercon upto the end of the month proceding that t in which 
paymen is made or upto the end of the sixth month after the month in which 

(4) In addition to any amount to be paid under rule 29 
interes 

such amount became payable whichever of these periods be less Shall 

be payable to the person to whom such amount is to be paid: Provided that where the executive authority has intimated to that 
person a date on which he is prepared to make payment in cash or have 

only upto the end of the month preceding the date so intimated or posted a cheque in payment to that person, interest shall 

the date of posting the cheque as thc case may be. 
be payable 

(5) When the amount standing to the credit of ¿ a subscriber has 
been transferred to the local authority from another local authority 
under rule 25 interest shall be credited by the local authority to the 

subsequent to that for which interest has been credited by the local 
account of the subscriber on the amount so transferred from the date 

authority from which the subscriber was transferred. 

(6) Interest shall not be credited to the account of any Muslim 
subscriber if he informs the executive authority that he does not wish 
to receive it ; but if he subsequently asks for interest, it shall be credited 
with effect from the 1st April of the year in which he asks for i 

15. Amount in fund not liable to attachment.-The amount standin. 

to the credit of a subscriber in his provident fund account shall, not in 

any way be capable of being assigned or charged and shall not be liable 
to attachment under any decree or order of any civil revenue or criminal 

court in respect of any debt or liability incurred by the subscriber and 

neither the Official Assignee nor any Receiver appointed under tha 

Provincial Insolvency Act, 1920 shall be entitled to, or have any caim 
On, such amount. 

16. Purposes for which advance may be sanctioned.-(1) The executive 
authority may, at his discretion, grant temporary advances to a subs 
criber from the amount standing to his credit in his provident fund 

account subject to the following conditions: 

(a The subscriber shall satisfy the executive authority, that his 
pecunkiry circumstances justify the grant of the advance and that the 

advance will be expended on the following object or objects and not 
otherwise: 

() to pay expenses incurred in connection with the prolonged 
illness of the subscriber or any person actually dependent on him ; 

Explanation.-An advance is permissible to meet the expenses O 
account of confinement ' (1) in cases necessitating prolonged medical 

attention, prolonged stay in a hospital or protracted treatment ; and 

(2) in other circumstances involving expenditure disproportionate to 
the subscriber's income. 



MANUAL ON PANCHAYAT ADMINISTRATION 
() to pay for the overscas passage for reasons of health or edu-

cation of subscriber or any person actually dependent on him : 

iii) to pay obligatory expenses on a scale appropriate to the 
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subscriber's status which by customary usage the subscriber has to 
incur in conncction with his marriage or other ceremonies or connection with marriages, funerals or other ceremonies of persons actually 
dependent on him: 

Provided that the condition of actual dependence shall not apply i the case of son or daughter of the subscriber : 

(iv) to meet the cost of legal proccedings instituted by the subs 
eriber for vindicating his position in regard to any allegations made 
against him in respect of any act done or purporting to be done by him 

his official duty, the advai.ce in (his case being available in 
addition to any adyanc: admissible for the same purpose f Cm any othT source: 

P.ovided that th: advance under this sub-clause shall not b: 
dmissible to a subscriber who institutes legal proceedings in any 
court vof law either in respect of any matter unconnected with his 
oficial d uty or against the local authority in respect of any 
condition of service or penalty imposed on him : 

(v) to meet the cost of his defence where the subscriber is 
Drosecuted by the local authority in any court of law or where the 
subscriber engages a legal practitioner to defend himself in any 
enquiry in respect of any alleged official misconduct on his 
part ; and 

(vi) to invest /n National Defcnce Bonds or other Defence 
Securi ties specif :d by Government from time to time, 

(b) Th: advance shall in no case exceed the amount of subscription and interest thereon standing to the credit of the 
subscriber in his provident fund account at the tim : when the 
advanc: is granted. 

(c) The executive authority shall record in writing, his reasons for granting the advance. 

(2) In fixing the amount of an adva ce th executive authcrity shall pay due regard to the amOunt at the credit of thc su bscriter in his provident fund account. 
17. Limit of adyance.-An advance shall not, excupt for specias ttasons to b: recorded in writing and except wi�h the spe cial 3anction of the Panchayat union council. 
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(i) excecd three mo nt hs' pey or helfthe amount of subsci ipiic n end 
interest thereon standing to the credit of thc su bscrib rin his provce 

fund account whi che veris less, or 

() unless the amcunt aIready ad vanced does not excccd two 

thirds of the amount admissi ble u nder sub-clau se () be granted n:1 

atleast twe lve mont hs after hc final repayment of all pevious ad ve.noe 

toget her with interest thercon. 

Explanation.-For the purposes of this sub-it, pay" does not 
include dearnesS allo wance. 

(iii) Not with stending enythi ng contai ned inrule 19, the ad va nceto 
be sanctioned for t he purpose of su b-clau se (iv) or sub-clau se (v) of cleuse 
(a) fsub-rule (1) ofrule 18 shall not exceed thrce mont hs' pay or Rs. 500 

whi chever is greater, and shellin no ca. Se e XCecd helf the a.mount at 

the credit of the su bscriber. 

18. Recovery of advance.1) An ad ve. nce shall be re covered from 
the subscriber in such number of equel monthly instalment s as the 
eKecutive euthority may direct but such number shall not be less then 
t welve. unless the subscri ber so elects, or in any c. se more thantwent y 

four. A su bscri ber may, et his option, make repa yment in a smaller 
nu mber of instalment then that speci fied. Each instalment shell be a 
nu mber of whole rupees, the a.mount of the ad va.nce being reised or 

reduced , if neces sary to ad mit of a fixation of su chinstalme nt s. 

(2) Reco very shall be made in the ma.nner prO Vided in rule 8 for the 
reali sation of su bscriptions and she.ll co mmence onthe first o ccasion after 
the ad vance is made on whi ch the su bscri ber draws pay for a full mont h. 
Recovery shall not be mede whi le t he subscri ber ison leeve or in receipt of 
subsistence grant, 2nd may be po St po ncc by the executive authority 
during the reco Very of an dvance of pay grented to the su bscriber. 

(3) If more than one adva nce has been made to a subscriber each 
ad vance shall be ireeted sepa.rately for the purpo Se of recOVery. 

(4) (a) After the princi pel of the ad vance has been fully repaid, 
interest shell be paid t hereon et the rete of one-fift h per cent of the 

princi pal for each month or broken portion of a month during the 
period bet Wcen the drewel and complete repayment of the principal; 

fund. 

Provided that Muslim subscri bers whose deposits in the fund 
interest shall not be required to pay into the fund any additionalinstal 

ments on account of interest on ad va nces granted to them from the 
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higher rupec). 

(b) Interest shall ordinarily bc recovercd in one instalmen t in the month after cOmplete rcpaymcnt of thc principal, but if the pericd 
So o desires, be reCo Vered in two equal mont hly instalment s. Thc met hod 

re ferred to in clause(a) c xceed s 20 months, interest may, , ifthe subscriber 

rounded to the I ncarest whole rupcc (fifty paisc Counting as the ne Xt 

of reco very shall that provided in sub-rule (2). Peyments shall be 
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s) Recoveries made under t hisrule shall be creditd as thcy are made to the account of t 

(6 The execulive authority shall cuse to bc kept a register of tem poraryadvances nd their recoveries in Form 9 appended to t he se rules. 

10 Withdrawals from the fund.-(1) Su bject to thc conditions speci #d herein, wi hirawals may be sanclioned by the executive zut hority at anyLi me after the co mpletion of fifteen yers of scrvi ce (inclucing brc ken periods of scrvice , if any) of a subscribcr or wit hin five ycers befcre t he 
date of his retire ment on superannucion whi che vcr is carlicr, from the 
amount standing to his credit in the fund, for one or mcre of the 
follo wing purposes, namely : 

(a) meeting the cost of higher ecucation, including where neCessary 
the travelling expenses of any child of the subscriber in the fo llo wing 
cases, namely : 

) for edu cation, out side India for ecademic, tc chni cal, profes 
sio nel or vo cational course beyond the High Schcol stage ; and 

(üi) for any medical, engineeri ng or ot her technical or specialised 
course in India beyond the High School stage, proviced that the course of 
Study is for not less than three years. 

(b) Meeting the expenciture in connection with the marriage of t he 
subscriber's sons or daughters and if he has no daughters, of any of the 
female relations dependent on him ; 

Pro vided that in respect of the same marriage a su bscri ber may eit her 
Withdraw the money in terms of this rule or in terms of rule 18. 

(c) Meeting expenses in conneciion with the illness inclu�ing 

Where neCessary, the travelli ng expenSes of the su bscriber or any per son 

ac ually dependent on him. 

the subscr iber in the fund. 
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(2) () WBthdrawals may be sanctio ned by the cXccutive authority a 
any time after the completion of fiftecn ycrs of scrvic (incuc cing broken periods of service, ifany) of a su bscriber or wit hinten ycars of, prior to 

the cate of his retire ment on superannuaticn, whi che vcr is 
fromihe am unt standing to his crcdit in the fund for onc or more of 

the following purposes, namely : 
carlier, 

(a) Building or acquiring suitable house for his residence inc ucing he cost of site or repaying 2ny out standing amount On accOunt oflo neXpressly taken for this purpose before the date of receipt of t he 
applicaion or withcrewal but not carlier then t welve months of that date of re CO nstiu cting, or making additions or alteratons to a house 

already owned or acquired bya su bcri ber 

(b) Purchasing a hou se-site or repaying any out standing amoun! on 2ccount of loan expressly t ken fr his purpose before the date of 
receipt of the appli cation for the withdrawal but not carlier t han twelve months of thet date. 

(c) For constructing a house on a site purchased utilising the sum 
wit hdrawn under ckau se(b). 

Explanation-Su bscriber who has a vai led himself of an a ad vance under the scheme for he grant of loan for house building purpose sponsored by the State or Central Go ver nment oI has been allowed any assistance inthis regard from any ot her Government source shall be eligible for the grant of final withdrawalunder items (a),:(b) and (c) ofclau se (2) for the Durposes speci fied therein and also for the purpose of repayment of any loan taken under the afore said scheme su bject to he lËmit specifed in the pro vi so to subr"ule (1) of rule 20. 

(ii) In the case of husband and wife who are both subscribers to the provident fund, both can withdraw the provident fund for house building provided that only one house is built and that the total amount withdrawn is within the prescribed limit. If, as mentioned above the amount withdrawn exceeds the actual expenditure or repayment as aforeasid, the excess shall be refunded to the local body forthwith in one lumpsum tog ther with interest thereon at the rate provided in rule 16 rom the month of such withdrawal by the employee for being credited to his account in the provident iund. The actual expenditure incurred in connection with sale or transfer deeds may be reckoned as part ol cost of the house; 

(i) The house proposed to be acquired or redeemed by the employee with the help of the amount withdrawn as aforesaid shall be Situated at the place on his duty or his intended place of residence after 
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rotirement. Cases o subscribers acquiring houses outside India witt. the aid ot the advance which may be very rare may be examincd on 
their merits as and when they aris ; 
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R) Withdrawals shall be permitted 1or the building, acquisition redemption on one house only ; and iurther in those cases only where the employees do not already own a house at the place rererred to above . 

(w) The construction of the house shall be commenced within months oi withdrawal Ot money and shall be completed within a 
period of one year rom the date o1 commencement o construction. 0t. however, the house is to be purchased or redeemed or a private loan 
previously raised for the purpose has to be repaid, this shall be done within three monihs of the withdrawal. 

(vi) In th: case of construction of a house, the withdre wal shall be 
permitted only in equal instalments (not less than two and not more 

ihun four in number), th: instalmenis after th: first being authorised 
hy the administrative authority after verification regarding progress of construction of the house. 

(3) Disbursement.-) Th: amount required partly for purchase of 
land and partly for constructing a new house or enlarging living 
accommodation in an existing house shall be paid as follows : 

(a) An amount not exceeding 50 pr cent of the sanctioned amount 
shall be payable to the subscriber for purchasing a plot of land. In 
all cases in which part of the advance is given for the purchase of land, 
the land must be purchased and the sale deed in respect thereof produced 
for the insp:ction of the executive authority within two months of the 
date on which the above amount of 50 per cent is drawn or within such 
further time not exceeding three months from th: date of drawal of 
amounts as th: executive authority may allow in this behalf failing 
which the subscriber shall be liable to refuni the entire amount to the 
credit of his account with interest thereon. 

(b) An amount equal to 40 per cent of the amount remaining after 
deducting from the sanctioned amount of withdrawal, the instalment 
given for the purchase of land, shall be payable when the construction 
of the house reaches plinth level. 

() )) The balance of the sanctioned emount sha ll be payable 
when the construction of the house has reach ed roof level. 

(1) Amount 1equired only for constructing a new house or enlarging 
llving accommodation in an existing house shall be paid as follows -

(a) An amount equal to 30 pr cent of the sanctioned amount 
Shall be payable to the subscriber before commencement of constructing 
ae nzw house or enla1 ging living accommodation in an existing house, 
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(b) A further amount not cxcceding 40 por cent of the sanctioned amount shall be payable when the house has rached the plinth level. 
(c) The remaining 30 per cent of the sanctioned amount shall he 

payable whon the house has reached roof level: 

Provided that expansion has bcen necessitated by an incrcase in the 
boaafide p:rsonal requirements of the subscriber : 

(iii) Amount required either for purchasing a ready built house or 
for rep ying loan taken by the subscriber for constructing or purchasing 
a house shall be paid as follows : 

Th: executive authority may sanction the payment of the entire 
amount requ'red by and adm'ssible to the subscriber in one lump sum. 
Th: acquisition of the house must be completed within three months 
of th: drawal of the amount failing which the amount together with 
interest thereon shall be refunded to the credit of his account forth-with 
unless an extension of this time limit is granted by the executive authority, 
which shallnot exceed six months from the date of drawal of the amount : 

Provided that utilisation of the amount withdre wn for a purpose 
other than that for which it is sanctioned or brcach of any of the other 
conditions of the withd rawal of the amount shall render the subscriber 
liable to disciplinary action, apart from the subscriber being called upon 
to refund the entire amount withdrawn by him to the credit of his 
accounf. 

Explanation,-The employee shall submit an annual declaration in 
the foi m shown in Anaexure II or in such other forms an may trom 
time to time be required by the Government cn or before the 3lst 
December in each year and satisfy the sanctioning authority if called 
upon to do so, by the production of tax receipts, title deeds and the 
like that the house remains in his sole ownerships and that while he is 
still in service he has not parted with the possession thereof by way of 
transter, sale, mortgago, gift, exchange, lease for a term exceeding 
three years cr o herwise Iowever without the previous permission of 
the sancioning authority in writing. The am unt withdrawn shall be 
repayable forthwith in one insta Iment together with interest thereon 
at the rate rrovided in rule lo from the mTnth of such withd awal by 
the employee if the house is sold o encumbered at any time befor: 
retirement with ut such permission. 

20. anction of withdrawals.--(1) Any sum withdrawn by a subs 
eriber at any one time for one or mor e of t he pur poses specified in rule 
21 fromt he amount standingto his credit int he fund shall not ordinarily 
exoeed one-half of such amount or six mont hs pay, whichever is less. 
The executive authoiity may, however, sanction the withdrawal of an 
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the wit hdrawalis made.(i)t he st atus oft he subsc1 iber and (ii)t he amount 
edii under subscr iption having due regard to (i)the object for which 
SmOunt in excess of this limit upto three-fourt h oft he balance atthe 

, his 
credit in the fund: 

Provided that inthe case of a subscriber who has availed himself of 

purpose sponsored by the St at e or Central Government, or has been gn 
advance under the scheme for the gran of loans for house building 

sllowed any assist tance, in t his regard trom any other 
AWrce, the SUm wit hdrawn under this sub-ruletoget her with t he amount 
f advance taken under the aforesaid schemne or the assist ance taken 
rom any ot her Gover nment source shall not excecd Rs. 75,000 or 

fve years' pay whichever is less. 

Gover nment 

O)A subscriber who has been permit ted to wit hdraw money 
from the fund under rele 21 shall satisfythe exccutive avt horit y t hat 
the money has been utilised for t be purpose for which it was wit h£rawn 
and if he fails sto i do so, the whole oft he sum so wit hdrawn, or so much 

hereon at the rate determined under rule 16 by the subscriber to the 
fund and in default of such payment , it shal be ordered by t he executive 
aut hority to be recovered from the emolument s eit her in a lump-sum 
or in such number of mont hiy instalment as may be determined by him. 

Explanation.The following time limits shall be considered as the 
reasonable period referred to in this rule for t he wit hdrawals mentioned 
below 

Withdrawal for educational purpose under item (a) of rule 
19/1)-The final wit hdrawal shall be dicbursed by the executive aut horit y 
directlv to the educational institution concerned whenever possible. other cases the subscriber shall certify to the utilisation of the fnal 

wit hdra wal before the end of three mont hs from the commencement of t he educat io nal cour se for which the final withdrawal was taken, 
(ii) Withdrawal for marriage purposes underit em (b) ofrule 19(1) The amount sanctiioned shall be disbursed sixty days prior to the date fixed for marriage. The subscriber shall certify to the utilisation wit bim 

thirty days from the date of marriage. 
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(ii) Withdrawal for medical expenses under it em (c) of rule 19(1) The subscriber shall satisfy the executive authority as to the proper utilisation within three mont hs from the date of drawal of finai with drawal. 

(3) Nothing cont ained in sub-rule (2) shall be deemed to require & subscriber whose deposits in the fund carry no interest, to pay asy interest on any sun. 

therefor as has not been applied for the purpose for which it was wit h-
dra wn shal! fort hwit h be repaid in one lump-sum toget her with int ei est 
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has already drawn or may draw in future an advanc under rule 
21. Conversion of an advance into a withdrawal,-A 

subscriber who 18 for any of the purposes specified in clauses (a), (b) 

it into a inal wit bdrawal on his satisfying the condit ions laid dow 
addressed to the executive authority the balance out standing against 
of sub-rule (I) of rule 18 may convert at his discret ion by writt 

enrequest 
in rules 21 and 22: 

Provided that the conversion of temporary advance into a fre 
on the dat e of the conver sion of the t emporary advance into final with-
withdrawal may be permitt ed. if the subscriber satisfied the 

coniticns 
drawal in respect of the balance outst anding against it. 

22. Closing of accounts-The account of each suubscriber shall 1be closed. (1) When he is dismissed from service of the local authority or 
or resigns without notice or permission or in the case of: ia servant 

period ; or 

(2) when he retires from service or when his services are dispensed with owing to a reduction of establishment (or some cause other than his own misconduct) or when he becomes incapable of contributing to the fund by reason of his having been reduced to Last Grade Seri 
otherwise than for reasons contemplated in Explanation I () to rule 4 
to non-qualitying service, or when he is permitted to resign under any 
or misconduct, or by reason of his permanent transfer from the qualifying 

circumstances other than those mentioned in clause (1) of this rule 

Explanation,-Last Grade Service' under this rule would incnde 
all posts including those of peons, the pay of which is below sixty rupes 

per mensem; or 

(3) when he dies : 

Provided that a subscriber who has been dismissed from the service 
of the local authority and is subsequently reinstated in that service shall, 
if required to do so by the local authority on the advice of the appellate 
authority, repay any amount paid to him from the fund in pursuance of 
this rule with interest thereon at the rate provided in rule 16, in cash 
or in securities or partly in cash and partly in securities, by instalments 
or otherwise or by recovery from his emoluments as the local authority 
may direct. The amount so repaid shall be placed to his credit in his 

account with interest thereon and the part which represents the 
contribution paid by the. local authority with interest thereon beins 
accounted for, in the manner provided in rule 6. 

removed or called upon to resign on account of misconduct or ineficiency, 
appointed on probation, if he is not t confirmed at the end of the probation 
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Eyplanation. - Subscribers who are reduced to Last Service as defincd in the rules regulating the grant of gratuities by the 

jocal authority to its ofticers and servants, owing to their misconduct, 
shall be regarded for the purposes of this rule as having been dismissed from the posts carrying higher pay, and shal accordingly be dealt with 
under clause (1) of this rule. 
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23. Thansfer of accounts,-(1) When with the consent of a local 
*authority or on tra nsfer a subscriber takes service under another local 
auhtority or municipal council as the case may be for the benefit of the 
oficers a nd ser rvants of which the provident fund is not maintained by the 
the same local lauthority or municipal council the amount to his Gredit in 
the pro vident fund shall be transferred to the provident fund maintained 
for the benefit of the oficers and servants of the local authority or muni-
cipal council las the case may be under which the subscriber takes service 

(2) In the case of a teacher : 

Grade 

ether with interest thereon till the date of actual transfer. Such trans 
So shall be effected at the earliest possible date, pro vided that it shall 
h so arranged that there shall be no loss of interest to either the local 
anthority or the municipal council as the case may be. 

(a) who with the consent of the local authority which employs 
him ta kes service in a school under another local authority or municipal 
uncil for the benefit of the officers and servants of which the provident 
fund is not maintained by such local authority or municipal council 
ina school to which the Government provident fund scheme for tea chers 
in non-pensiona ble service applies, or 

(b) who qits service in a school to which the Government provi 
dent fund scheme applies and takes up service under a local authority, 
the amount to his credit in the provident fund shall be transferred to the 
provident fund applica ble to the local authority in which he newly joins. 

(3) The executive authority, the District Educational Oficer or the 
Inspectress of Girls Schools, as the case may be, shall make arrangements 
for the transfer of funds and accounts. 

(4) In cases where the transfer of service from one local authority 
to another local authority is temporar y, the amovnt to the su bscriber's 
credit in the provident fund shall not be transferred. 
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24. Closure of accounts.-When a subscriber's a ccount shall be closed 
elther on the dismissal of the subscriber on any ground or in his resign 
tlon within five years of the commencement of his employment, the 
local authority may withh ld all or any pert of the amount standing to 
hÊS credit in the contribution account and taking o nly the balance together 
With the amount depusited by him as subscription and the interest 
thereon: 
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recoveries as may be-ordered by the executive authority under rule 27. 

Provided that all pa yment under this rule shall be subject to Such 
amount of his subscription with contribution and interest Cue upto the 

Explanation,-) When an a ccount of a subscriber is closed the 
authority after careful scrutiny subjcct to avdit in the usual COurse 
date on which his a ccount is closed shall be paid to him by the cXecutive along with the monthly a ccounts. 

(2) When a subscriber's a ccount is closcd on his rcmoval 1from service by the competent authority on grounds of insa nity and desurtion from 
authority to the nomince of the subscriber if there is one, or to the legal 
duty, the amount standing to his credit may be paid by the CXccutive heir of the subseriber, if there is no nomince, after obtaininga bond signed by two sureties agreeing to indemnify the local:authority against any subsequent claim which might arisc. 

(3) Subscriptions and contributions paya ble under this rule this rule, which 
are not cla imed within six months, shall be transferred to the head *deposits and dealt with under the rules applica ble to deposits' 

In the case of a subscriber's death the six months sha ll be ca lcula 
the date on whicha registered notice is sent in Form 3 appended to these rules to the person or perso ns specified in the nomination referred to 

rule 5. 

generaly. ated from 

(4) If the recoveries to be made froma subscriber under rule 27 hawe 
not been ascertained on the date of closure of his account under rule 24 
and delay in payment is caused thereby, interest shall be allowed to the 
subscriber until he is given intimation that the recoveries to be made from him have been ascertained and that he mayreceive payment of the amount due to him. No interest shall be payable after the date on which inti mation is sent to the subscriber. 

(5) When the whole or any part of the amount starding to a subs criber's credit in the contribution account is withheld under this rule, each local authority or municipal council which contributed towards the same shall be entitled to a refund of, or in proportion to the sum contri buted by it together with interest thereon. 
25. Payment of sums from the fund to other local authorities,-Subject to the condition that no deductions shall be made in excess of the amounts of coniributions made and credited to the a ccount of the su bs criber and of any interest or increment which has acerued on such contri butions, the executive authority shall, when the sum standing to the credit of any subscriber in the fund has become paya ble,deduct and pay to the localauthority or a municipal council under which the subscriber had served, the amount due under a liability incurred by the subscriber to such local authority or municipal council, 
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26. Payment on the death of a subscriber .ibject to any deductions 
under rule 27 on the death ofa subscriber before quitting ihe service-

) when the subseriber leaves a amily 
(a) if a nonination mde by a subscriber in accorde nce with the 

nro visio ns of rule 5 in favour of a momber or membrs of his ft mily 
au bsists, the amount standing to his credit in the fund or the prt 
thereof to which nomination relates shall become pay ble to his 
nominee or nominees in the proportion specified in the nomina tion ; 
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() if no such nomination in favour of a member or members of 
the family of the subscriber subsists or if such nomina tion rel tes only to 
a part ofthe amount standing to his credit in the fund, the whole a mount 
or the part thereof to which the nomination does not rela te, as the ca se 

may be sha ll, notwithstanding any nomination purporting to be in 
favour of any person or persons other than a member or members of his 
family become payablc to the members of his family n equal shares ; 

Provided that no share shall be paya ble to 

(1) sons who have attained legal majority; 
(2) sons of a deceased son who have attained legal mn jority ; 
(3) married daughters whose husband's are alive; 

(4) married daughters of a deea sed son whose husb: nds are e live; 

if there is any member of the family other than th se specified 
in clauses (1) to (4): 

Provided also that the widow or widows and the child or children 
of a deceased son shall receive betwecn them in equal parts only the 

share which that son would have received if he had survived the subs 
criber. 

Explanation,--Any sum payable under these rules to a member of 
the family of a subscriber vests in such member under sub-section (2) 
of section 3 of the Provident Funds Act, 1925. 

() When the subscriber leaves no family, and if a nomination 
made by him in accordance with the provisions of rule 5 in favour of 

Any person or persons subsists, the amount standing to his credit in the 
Fund or the part thereof to which the nominat ion relates, shall become 
payable to his nominee or nominces in the proportion specified in the 
nomination. 
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clause (c) of section 2 of the Provident Funds Act, 1925 the amount 
(a) When a nominee is dependent of the subscriber as defined in 

yests in such nomince under sub-scction (2) of sect ion 3 of that Act. 

made by him in accordance with the provisions of rule 5 subsists, or 

(6) When the subscriber lcaves no family and no nomination if such nomina tion relates only to part of the amount standing to his credit in the fund, the relevant provisions of caluse (b) and of sub-clause (i) or clause (c) of sub-section (1) of section 4 of the Provident Funds Act, 1925, are applicable to the whole amount or the part 
the nomination does not relate. 

thereof to whick 

(ii) Payment of Provident Fund money due to a minor benefcia r 
of a deceased subscriber may be made to the guardian nominated hy the subscriber in the declaration made under the rules, in force, if such declaration continues to be valid under rule 5. When the subscriber 
has not nominated a guardian, a guardian appointed by the court to receive payment on behalf of a minor beneficiary shall alone be recognised 
even where the amount involved does not exceed the limit of Rs. 5.000 
specifed i celzse(&) of sub- section (1) of section 4 of the Provident 
Funds Act, 1925. But if the party pleads inability to incur expenditure for obtaining the guardianship certificate from the Court, the orders of the Government shall be obtained for making any payment. 

(iv) Payment may, however, be made without requiring the pro 
duction of a guardianship certificate from the Court if the share of 
minor beneficiary does not exceed Rs. 100. 

(a) to the natural guardian of such minor beneficiary, or 

(b) in thc absence of a natural guardian to the person considered fit by the executive authority, to receive payment on behalf of such minor beneficiary on such person executing a bond in Form 13 appended to these rules signed by two suteties agreeing to indemnify the local authority against any subsequent claim which might arise : 

Provided that the natural guardian may, ifit is considered expedient be required to cXeCute a bond signed by two sureties egreeing lo indemnify 'he lo cal authority aginst any su bsequent claim which might arise : 

Provided further that in cases S governed by the HËndu I Law paymen 
may be made without requring the prcduction of a guardianship Ceru icate from the court to a Hinds widow of a deceased subscriber o ehalf of her minor chi ldren, other than step children, irrespect ive of 
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the 

limit of RS. 100 speci fied above she may, if considere dexpedient, g 
required to, eXCCute a bondsigned bytwo sureties agrecingto indemnify the local Authority aginst any subsequent claim which might arisc hefore the payment is made. 

471 

(v) Payment of provident fund money due to a person nominated t0 
receive the whole or part of the amount standing to the credit of a su bscriber in the fund shall be made as follows : 

In cases where the nomince has predeCeased the subscriber and the 
nnomination continues to be valid at the time of death of the sub-seriber or where the no mince dies after the subscri ber but before reaeiving pa yment 

(a) When the the amount duc to the de Ceased nomince does not CXCeed Rs, 500 the localauthoriy may authorise payment of the amount to the claimant or clai mant s reported by the execu'ive authority to be atitled to recelve peyment, after making such enquiry into the right and title of the claimant or claimants as the eXecutiVe authority may m sufficient, if the eXecutive authority considers that the production of letters of ad ministration or other legal authority may be dispensed Gith. The reCords of enquiry shall contain the signed statements of tleast tWo trustWorthy or disinterested persons : 

Provid ed that the executive authority may in su ch cases, if he con siders it exped ieni, require the party to execute before the payment is made, a bond signed by two sureties agreeing to in demnify the lo cal aut hority against any subsequent claim whi ch mi ght arise. 

(6) When the amount due to the decea Sed nomi nee exceeds Rs. 500 Pament shall be made by the lo cal authority to the person who produces Pro bate or letters of ad mini stration evidencing the grant to him of 
ad mini stration to the estate of the deceased nomi nee or a sucession 
Certi ficate entitling the holder thereof to receive payment of the amount : 

Provided that, in cases where the local allthority is satisfied of the 
right and title of a person claiming payment as heir of the deceased 
nominee and that undue delay and hard ship would be caused by insist 
Ing onthe production of letters of ad ministration or ot her lega.lauthority 
t may, with the speci fic appro val of the Government, aut horise 
e executive aut hority, to pay the amount to the claimant on his execu� 
Ing a bond signed byt wÌ Sureties agreeing to indemnify the local aut hority 
inst any subsequent clai m whi ch might arise. 
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27. Payment to subseribers.-() When the amount standing to the tion under rules 24 and 25 beco mes payable, it shall be the duty of the 

eredit of asubscriber in the fund or the balance thereof after any dedue executive authority, after satistying hi mselt, when no Such 

dedusion has been directed under these rules, that no deduction is t to be made, to make payment as provided in seetion 4 of t he Provident Fund Act 1925. 

(2) Ifthe personto whom, under these 1 rules, any amount of policy isto be paid, assigned, reassigned or deli vered is a lu natic for whose estate a manager has been appointed in this behalf under the Incian Lunacy Act, 1912,the payment of reassi gnment or delivery shall \ be fhade te su ch manager and not to the lunatic. 

(3) Any person who desires to claim payment under this rule shah senda written appli cati on inthat behalfto the executive authority. (4) All payment s according on the closing of the accounts of a Su bscriber shall be made to him or to his no minee on a vou cher Form 7 appended to these rules. 

28. Transfer ofsubscribers to pensiona ble service under Government.-If a subscri ber is permanent ly transferred to pensionable service under 
Government 

() the amount of subscriptions, with interest thereon, stand ine 
to his credit on the fund shall be transferred to his credit in the General 
Provident Fund ; and 

(ii) if, after entering in the Government service, such employee retains the provident fund benefits in respe ct of his previous serviee 
under the lo cal authority, the amount of contributions by the local 
auth ority with interest thereon standing to his credit in the fund 
shall also be transferred to his credit in the General Provident Fundc. 

29. M'scellaneous rules regar ding the form in which moneys in the Fund may be held.--(a) All interest earned in a year over and above what is paya ble to the subscri bers shall, toget her with the contributions forfeited under the rule 24 in so far as the same is to be credited to the 
local aut hority and other miscellaneous receipts, be credited to the head Mi scellaneous'. 

(b) Ifina particular year,t heinterest car ned is lesst hant he amount 
payable to su bscriber s, t he difference, shall be debited to this head. 

(c) The balance avai la ble under this bead shall lapse to tke locat author ity. 
a) In case, the difference referred to in clau se (b) above 15 e 

GO Vered by the bala nce under this head, the eKcess shall be adjusteu to the provident fund from the generalfunds of the lo calauthority. 
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0, As soon aspossible after the close of ea ch year or when hisaccount 
jstransferred to another localauthority or municipel cou nciluncer rule 23 every Sulbscri ber shall be furnished with a stalement of account in 
Form 2appended i to t hese rules showingthe amount at his credit inclu sive 
finterest and contribution. The cxccutive eut hoity sha.ll recosd at 

the end of the entries relating to cach year in Form 6 and when the 
sCCount of any su bscriber is trensfered to ano ler locel au hori y or 
municipal council in the iedger AccoUnts concerned a cen ificate 

that every subsciiber or, inthe latter case,the su bscriber co ncer ned 
bes been frnished with a statement of a ccoUnt in Form 2. Su bsc1ibers 
shall satisfy themselves as to the correct ness of these statement s, 
and errors in them sahall be brou ght to the notice of the executive 
authority, within one monthfromthe date of their reccipt. 

31. The exe cutive aut ho. ity, sha ll cause to be kept a provident fund 
led ger of su bscribers, an abstract register anc. a. cash bcok in For ms 4, 
5and 6 respeciively, appended to these rules for the transactions of the 
fund. The provident fund led ger and the abstract register shall be 
OSted as regards re ceipts of subscriptions from the pay bi lls or from 
the mo nthly statenments and asregards ad vances fromthe paid vOu chers 
conerned. At the end of the year interest and contribution shall be 
alculated on the account of cach subscriber and the amounts posted 
in the respeciive columns against each su bscriber. The contri butipns 
payable by panchayats in the panchayat union shall be prompt ly 
recovered and entered in the cash book. As regards contributions 
payable by the panchayat union cou ncil and interest on subscriptions 
and contributions, a transfer adjust ment vou cher sha.ll be drawn up and 
passed bythe executive authority, for credit to the debit head Provident 
Fund" by debit to the service head Contributions to the Provident 
Fund' and the adjustment shell be included in the account s of the 
year. In the case of subscribers' accounts closed during the course 
of the year , the same procedure shall be followed for the adjustment 
of the contribution as soon as the account is closed. 

The cash book shall be opened every month wit h the closing balance 
of the previous month. The total amount of subscriptions realised 
shall be credited in one entry at the end of the mont h. but all other 
transactions shall be recorded as soon as they occur. care being take 
to show the amounts in the proper columns. The cash book shall be 
bala nced very month and the total net balance verified with that shown 

Inthe plus and minus memorandum ageinst the head Provident Fund. 
Atthe end of the year, i f there is any surplusu nder the head -Miscellan 
cous' to be transferred to the credit of the lo cal authority u nder rule 32, 
an adjust ment voucher shall be drawn up and passed by the executi ve 

ut horit y, debitingt he head ·Provident Fund' byerecit to -Miscellanecus Surplus Transferred from Pro vident Fund'. In the cash bcok it shal) 
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be shown as a charge under 'Miscellaneous', When the cnsh book has been closed the closi ng balance u nder the heads Su bscri iptions and ontributions' shall be verificd with "he Pass Book of the Treasury mainta'ned for the Provident Fund Accounts". 

If any di ferences are notioed when effe cti ng the reconcilint tions above referred to, steps shall be taken et once to find out the cause thereof and the nccessary adju st ments shall be promptly made. 

The Povident Fund led ger, abstract register , cash book and other, records ofthe fund shall be exami ned mont hly bythe executive 
of the ExaNi ner of Local Fund Account s, 

Explantion-The nomination of subscriber shall 
preserved in safe-custody in a separate file with a number assigne 
to cach. The number shall be noted in provident Fund Fotm 
No.9 as well as in the ledger account of the subscriber in provident Fund Form No. 5. 

be carefuly 

N.B. This rule shall stand repealed so far as provincialised sta 
are concejied. staf 

ve aut horty 
and shall be reviewed every year by the Loel Fund Inspecting aE 
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not been paid. 

1, 

be used when the subscriber has a family and wishes to nomi 

Dated this 

2. 

(FORMS OF NOM INATION) 

L hereby nominate the 

1 

P. F. FORM NO, I(A) 
(Referred to in Rule 5(3) ) 

member of my family as defined in rule 2 of the Local Authori-
ties provident Fuud Rules, 1963, to receive the amount that may 
stand to my credit in the fund, in the event of my death before 
that amount has become payable, or having become payable, has 

2 4 

person mentioned below who is a 

Two witnesses to signature 

day 

5 

of 19, 

475 

at 

6 

Signature of subscriber. 
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(1) 

(2) 
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(To be u sed when t he su bscriber has a family and wishesto nominate more than one member thereof:) 

P. F. FORM No. 1 (B) 

[Referred to in rule 5 (3)] 

I here by no mi nate the perso ns mentioned below, who are nernbers of my fami lyasde fined inrule 2 ofthe Lo cal Authorities Provident Fund 
Fund, in the event of my death before t hat amount has beco me payale 
Ru les, 1963, to re cei ve the amount that may stand to my ctedit inthe 

or having become payable, has not been paid, and direct 

Name 

and 

addressof 

nomi 
nee. 

Relationship 
wit 
h 

the 

subscriber. 
amount shall be distributed amongthe said per sons in the manner showa below agai nst their names -

Dated this 

Age. 

Two wit ne sses to signature 

*Amount 
or 

share 
of 

accu 
mu 
la 

tions 

to 
be 

paid 
to 

each. 

day of 

Na 
me 
of 

guardian 
in 

the 

case 
of 

minors. 

19 

Contingenciesont he happeningof 

whi 
ch 

the 

nomi 

nation 

shall 

become invalid. 

that 1he vid 

at 

Name 
, 

address 

and 

relationship 

of 

the 

person, 
if 

any, 
to 

whom 

the 

right 

of 

the 

nomi 

nee 

shall 

pass 

in 

the 

event 

of 

his 

pre 

deceasing the subscriber. 

Si gnat ure of subscri ber. 

*Note.The colu an should be filled in so asto CO Ver the whole amoua! 
that may stand to the Credit oft h� su bserí ber i nt he Fund at any ie. 



(To be 

ha Ving 

Name and 
address of 
nominee. 

1 
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having no family as defined In rule 2 of the Local Authorities 
below to ieceiive the amount that may stand to my credit in the Fund, 
p ovdent Fund Rulcs, 1963, he eby nominate the pei son mentioned 

in the event of my death befo e that amount has become payable, or 

1. 

used when the subscriber has no family and wishes to nominate 

Dated this 

P. F. FORM NO. 1 (C) 
(Referred to In Rule 5 (3). 

become payable, 

onc person). 

2 

Relationship 
with the 
subsc1 iber 

Two witnesses of signature, 

Age 

3 

day of 

Continge ncies on 
the happening 
of which the 
nomination 
shall become 

invalid. 

4 

477 

Name, address 
and relationship 
of the per son, if 
any to whom the 
right ofthe no 
mince shall pe ss 

in the event of 
his p edeceasing 
the subscriber. 

19 

5 

at 

Si gnature of subscriber 

NOTE:Whe e a subsc ibe who has no family makes a nomination, 

he shal specify in this column that the nomination shall become 

invalid in the event of his su bs qeuently a cquiring a femily. 

payable, has not been paid 
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their names 

Name 

and 

address 
of 

nominee. 

nate more than one person.) 

I, having no family as defined in rule 2 of the Local Authorities Pro-
to receive the amount that may stand to my credit in the Fund in the event 
vident Fund Rules, 1963, hereby nomina�e the persons mentioned below 
of my death before that amount has become payable, or having become payable, has not been paid, and direct that the said amount shall be distributed among the said persons in the manner shown below against 

(To be used when the subscriber has no family and wishes to nomi-

Dated this 

(1) 
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Relationship 

with 
the 

subscriber. 

(2) 

P.F. FORM No. 1(D). 

[(Referred to in rule 5 (3)] 

Age. 

Two witnesses to signature 

* 

Amount 

or 

share 
of 

accumu 

lations 
to 
be 

paid 
to 

each. 

day of 19 

* 

Contingencies 
on 
the 

happening 

of 

which 

the 

nomina�ion 

shall 

become invalid. 

Name, 

address 

and 

relationship 

Signature of subscriber. 

whom 

of 

the 

person, 
if 

any, 
to 

the 

right 
of 

the 

nominee 

shall 

pass 
in 

the 

event 
of 

his 

prede 

ceasing the subscriber. 

at 

*NoTE.This column should be filled in so as to cover the whole amount that may stand to the credit of the subscriber in the Fund at any, time. 

*NoTE.Where a subscriber who has no family makes nominatioD he shall specify in this column that the nomination shall become inyalid in the event of his subsequenlty acquiring a family. 
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Deposit Account of. 

Account No. 

Opening balance 

(Otieial desigva�ion ) for the year ending the 31st March 19 

P.F. FoRM No. 2. 

Credits during year 

Interest for 19 

(Referred to In rule 33). 
Provident Fund Institution. 

Ralance, if any, transferred 
other local bodies. 

Total 

Withdrawals during the year 

Balance on the 31st March 19 

from 

Subscrip- Bonus 
tion. 

RS. P. RS. P. 

Remarks. 

479 

Forwarded to the subscriber as required by rule 33 of the Provident 
Fund Rules. 

He ia requested to sa�isfy himself as to the correctness of the sta�e 

Ment and to bring errors, if any, to the notice of the undersigned within 

One month from the date of its receipt. 

He is requested to siate whether he desires to make any altera�ion in 

any nomina�ion made under rule 5 (1) of the Local Authorities Provi. 

dent Fund Rules, 1963. 
Ex ccutiye Authority 

Includes recoveries made during the months of April to March. 
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In case the subscriber has made no nomination in favour of a member or members of his family, due to his having no family at the time, he is also requested to state whether he has acquired a 
thereafter. 

Dated the. 

No. 

From 

MANUAL ON PANCHAYAT ADMINISTRATION 

Ofice of the 

To 

Sir, 

The Executiye Authority, 

Signature 

P.E. FoRM No. 3. 

[Referred to in Explana�ion (3) under Rule 26.] 
Registered Notice. 

I am to inform you that 

.19 

Date 19 

late in the employ of this office, died on the that the said 

family 

was a subscriber to this Provident Fund Institution and that in the nomi na�ion furnished by him under rule 5 of the rules applicable to Provident Fund Institutions, he gave the above name and address as the person to whom he desired that, in the event of his death, the amount due to him from the Fund should be paid. 

Yours faithfully, 

2. The amount standing tothe cr edit of the deceased from the Fund is Rs. which sum will be paid to you on your affording satisfactory proof of y ur identity with the person referred to in the nomina�ion above mentioned In the event of your not making a claim to such a sum within six months from the date thereof, the same will be transferred to the head of *Deposits" and dealt with under the rules applicable to "Deposits" generally. 

Executiye Authori"y 



Rule 34.) 
designation. 

(Referred to in 

P. 
F. 

FORM 

No. 

|Official 

Account No. 

NOLLYaISINIKaY LVAVIONVa NO 1VONVN 

Pay 

Bonus accoUnt. 

Name 

Subscription account. 

IE-9-L11 

Refunds of 
with drawals. 

19 

Remarks. 

19 

Interest on bonus. 

Bonus. 

subscribe during leave 
on duty oF if he , clects to Subscriber's emoluments drawn 

salary. 

nterest on monthly balance. 

rest is calculated. 
Monthly balance on which inte 

Withdrawals. 

Account. 

Date. 

(12) 

Deposits. 

1) 

(10) 

(9) 

F 

RP. 

Rs. P. 

(3) 

RS. P. 

RS. P. 

RS P. 

pTotal each month. 

R. P. 

RS. P. 

18 

RS P. 

Ba ance froml 

(6) 
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Ap.il Openin May June 

MANUAL ON PANCHAYAT 
ADMINISTRATIOy 

July 

September 
August 

October .. November 
December January . February 

Mareh 

March Final 

Total 

Total bonus. 

Total with drawals. 

Total 

interest 

added 
to 

principa! 

Interest 

added 

to 

beers. 

Closing balacen. 

Total 

incuding 

balance . 

Closins boaus aON 

Total. 



P.F. 

FORM 

NO. 
3. 

(Referred 
to 
in 

Rule 

34.) 

19 

ror 19 

Abstract 
of 

the 

Provident 

Fund 

Institution 
of 

the 

NOLLVAISININGV IyAVHONVA NO TVÒNVN 

NoTE,(1) 

After 

all 
the 

closing 

balances 
of 

the 

ycar 

have 

been 

brought 

forward 
in 

columns 
(5) 

and 

(6) 
a 
red 

line 

should 

be drawn across 

these two 

Credits. 

Qpening balance. 

6 January. 

December. 

November. 

October. 

5September. 

2 August. 

(9) 

(10) 

(11) 

(12) 

(13) 

(14) 

(15) 

(10) 

levied. 

6 Bonus Account. 

Pay on which subscription is 

a Subscription Account. 

Name of subscriber. 

(7) (8) 

subscribcr. 

(6) 

Serial number as per register of 

(5) 

Q Ofticial designation. 

(4) 

(3) 

(2) 

(1) 

RS. 
P. 

RS. 
P. 

RS. 
P. 

RS. 
P. 

RS. 
P. 

RS. 
P. 

RS, 
P. 

RS. 
P. 
RS. 
P. 

RSr. 
RS. 
P. 

E8 

RA, P. 

RS 

columns 

and 
a 

grand 

total made. The 

subscription and 

bonus 

accounts 
of 
a 

subscriber that may 
be 

transferred 

from 

another 

local 

body 

during 

the 

course 
of 

a year should 

be entered in 

columns (5) 

and 
(6) 

respectively 

after 
the 

total referred to 

has been 

made. 
(2) 

The 

totals 

of monthly 

credits in columns 
(7) 
to 

(18) 

should, 

be agrecd with 

the correspording 

totals 
in 

the 

cash 

book. 

P. 



Closing balance. 

Debits 

Total. 

Credits-cont. 

NOLIVALSININaY IVAVHONVd NO 1VANVN 

Remarks. 

Bonus acCount. 

with 

Subscription account. 

Voucher number and month. 

forfeited. 
Bonus and interest withdrawn or 

drawals 
drawn emporary 

Subscription and interest with 

and (22). Bonus account columns (6), (21) 

(5), (19) and (20). 
Subscription account columns 

Bonus for the current year. 

Interest on Bonus etc. 

Interest on subscription, etc. 

Total of columns (7) to (18). 

of withdrawals received in. 
Amount of subscription or refunds 

Name of subscriber. 

of subscribers. 
Serial number as per Register 

rua-rCh, Feb-e 

(26) 

(27) 

(28) 

(29) 

25) 

(24) 

23) 

22) 

(20) (21) 

(19) 

(18) 

(17) 

(2) 

R$. P. . 

RS. P. 

RS. P. 

RS. 
P. 

RS. 
P. 

RS. 
P. 

RS. 
P. 

RS. 
P. 

RE. P. 



P. 

F. 

FORM 

No. 
6. 

(Referred 
to 
in 

rule 

34,) 

for the year 

Cash 

Book 
t 

liie 

Provident 

Fund 

institution 
of 

the 

19 

i9 

NoTE,The 

particulars 
of 

subscriptions 

and 

bonuses 

transferred 
to 
or 

from 

other 

local 

bodies 
or 

Municipal 

Councils 

should 
be 

shown 

separately 

from 

the 

ordinary 

trassactions. 

Total 
net 

balance 
in 

every month. 

Payments. 

Receipts. 

(16) RS, P. 

(15) RS, P. 

(14) RS. P. 

(1) 

(12) (13) 

RS, 
P. 

RS, 
P. 

485 

(10) 

RS, P. 

(8) 

RS. P. (9) 

(7) 

RS. P. 

(6) RS, P. 

(5) 

(4) 

(3) 
RS. 
P. 

S. 
P. 

RS. 
P. 

(2) 
RS. 

RS. P. 
(1) 

P 
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P.F. 

FORM 

No. 
7. 

[Referred 
to 
in 

rule 
29 

(4).1 

Voucher 

for 

repayments 

from 

Provident 

Fund. 

Voucher 

No. 

Name 
of 

subsctiber 

Balance 
at 

Balance at credit. 

MANUAL ON. PANCHAYAT, ADMINISTRATION 

"uondaattns 

Name of subscriber. 

"Snuo 

(10) (11) (12) 

(9) 

(8) 

(7) 

(6) 

(5) 

(3) (4) 

(2) 

(1) 

Certified 

that 
the 

repayment 

and 

adj 

) 

Passed 

for 

payment 
of 

Rs. ( 

Payable to Panchayat 

19 , 

Commissioner 

Dated, 

Station 

Union Council. 

) 

Please 

pay 
to 

Pave 

19 

Receiyed 
the 

sum 
of 

Rs. 
( 

Dated, 

ustment 

have 

been 

duly 

noted 
in 
the 

Provident 

Fund 

Ledger 

against 
the 

subscriber 

concerned" 

Iam 

satisied 

that 

the 

amount 
is 
at 

credit 
of 

the 

subscriber 

and 
is 

payable 
to 

the 

party 

named 

under 

the 

Provident 

Fund 

Rules. 



PF. 

FORM 

No. 
8. 

[Referred 
te 
in 

rule 
5 

(11).] 

Institution and their 

Provident Fund 

Nominces. 

Register 
of 

Su 

bscribers 
to 

the 

NOLVISINIKGV IVAVHONVd NO 1VONVN 

Nominees. 

Subscribers. 

Remarks. 
e Initials of the Commissioner. 

certificate, witnesses attesting the 
Names and Addresses of 

payable. Sums due in what proportion 

Address. 

Occuption. 
2 Age. 

Relatjonship to subscriber. 

Name in full. 

Serial number. 

(to be filled separately). 
certificate of nomination 

Number and date of 

(11) 

(12) 

(13) 

(14) 

(15) 

(16) 

(17) 

(18) 

(19) 

(20) 

C Pay of post. 

on date of admission. Name and appointment held 

Date of admyssion. 
3 Age on date of admission. 
(8) 

9 Date of birth by the christyan era. 

C Address. 

G Father's name. 

U Name in full. 

Seriac number. 

RS. P. 

L8 



P.F. 

FORM 

No, 
9. 

Referred 
to 
in 

Rule 
20. 

(6).] 

Register 
of 

temporary 

advances 

their 

recoverics. 

Recoveries. 

Withdrawals. 

NOuysININaV IVAVHONVd NO TVONVN 

Remarks. 

March. 

February. 

January. 

December:. 

November 

October. 

September. 

August. 

July. 

Junec. 

May. 

April. 

recovery. 
No. of instalments for 

a Amount withdrawn. 

G Authority. 

Account number. 

(17) (13) (19) 

Name and designation 

(15) (16) 

(13)(14) 

(11) 

(6) 

RS. 

RS. 

to Amount sanctioned. 

RS. P. 

RS. P. 

RS. P. 



Rule 10 (4).] 

P.F. 

FORM 

No. 

10. 

[R 

eferred 
to 
in 

Register 
of 
li 
fe 

assurance 

policies 

effected 
in 

favour 
of 

the 

under 

rule 
10 
of 

the 

Provident 

Fund 

Rules. 

(13) 

(12) 

(11) 

(6 

(4) 

(1) 

P.F. 

FORM 

No. 

11. 

[Referred 
to 
in 

Rule 
10 

(4)).] 
Register of Premia. 

1. 

Name 
of 

Policy-holder. 

2. 

Folio 

number 
of 

Provident 

Fund 

Ledger. 

3. 

Number 
of 

policy. 

4. 

Date 
of 

maturity 
of 

policy. 

5. 

Numer 
of 

instalments 
in 

which 

the 

annual 

premium 
is 

payable. 

6. 

Amount 
of 

each 

instalment 
of 

premium. 

7. 

Due 

date 
(or 

date) 
of 

payment 
of 

instalment 
(or 

instalments). 

Remarks. 
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Initials of the Commissioner. 

Date of 
payment. 

Amount Paid. 

Serial 

No. of payment. 



06 

P.F. 

FORM 

NO. 

12. 

(Referred 
to 
in 

rule 
8.) 

19 

Statenent 
of 

Provident 

Fund 

subscriptions 

recovered 
in 

the 

month 
of 

NOIIYISTNIKaY LVAVHONVd NO 1VNVN 

kenarks. 

Voucher number. 

Refunds of withdrawals. 

recovered. 

Month or months for which 

cription recovered. 

Actual amount of subs 

leave, leave salary. 

clects to subscri be during 

or, if the subscriber 

Emoluments drawn on duty 

cription is passed. 
e ate of pay on which subs 

Designation. 

9) 

Form No. 9). 

2Name. 

ter of subscribers (P.F. 
Serial number as per regis 

(3) 



MANUAL ON PANCHAYAT ADMINISTRATION 

P. E. FORM NO. 13. 

(Referred to in Note 2 under rule 28.) 

Band of Indemnity for drawal of Provident Fund money due tohen 
minor child /children of a deceased subscriber by a person ofher that 

tsitheir natural guardian where cach minor's share does not exceed 
Rs. 100 

Know all mn by these presentsI/We (a) 
resident (s) of 
IWe (6) 

Wae reas (c) 

As witness our hands this day of 

and resident(s) of 
Sureties on her /his/their/ behalf are held 

irmly bound to the panchayat union council of (herein fter called 
the panchayat union ccuncil) in the sum of Rupees (Rs. ) to be 
pid to the panchayat union cou ncil for which payme nt to be well and 

truly made, each of us severally binds himself and his heirs, executors, 
administrators and assigns and every two and all of us jointly bind 
our selves and our heirs, executors, acministrators and assigns firmly 

491 

19 

said sum on behalf of the minor guardianship certificate. 

and 

was at the time of his 
death a su bscriber to the Provident Fund established and maintained 

by the panchayat union council AND WHEREAS the said (c) died on 

the day of 19 , and a sum of rupees 
(Rs. ) is payable by the p1nchayat union council on account of 
his P:ovident Fund accumulations AND WHEREAS the above bounden 
(a) hereinafter called the claimant(s) claim(s)! 

o due as a>oresid to the said (c) (deceased 

the 

AND WHEREAS the claimant(s) has/have salisfied the (d) 
(0icer concerned)/that he she/they is/are entitled to the aforesaid sum 
and that it would cause undue delay and hardship if the claimant(s) 
Were required to produce a guardianship certificate AND WHEREAS 
the s1'd s misp1yableto the clim int(s) bat underthe rulesitis necessa 
tht the climant(s) should first execute a bond with two sureties to 
indem1ify the panchayat union council against all claims to the amount 

before the said sum 

by these presents. 
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can be paid to the claimant(s) NOW THE CONDITION of this bond is 
such thatifafter pay ment has been nadeto the claimant(9),the claimant(s) or sureties shall in the event of a claim being mde by any other person against the panchay1t union council with respect of the aforesad sum refund to the panchayat union council the sum of rupees of Rs. 

panchiyat union council harmless from all Iliabilities in respect of the aforesaid sum and all costs incurredin consequence of any claim thereto THEN the above-w itten bond or obligation shall be void but otherwise 

we 

the same shall remain in full force and virtue. 

MANUAL ON PANCHAYAT ADMINISTRATION 

unto set out hands this day of 

(Rs. 

IN WITNESS to the above-written bond and the conciticn therefor 
and have herc 

Certificate of departmental note. 

aMd shall other wise indemninify and save the 

Certified that the repayment and adjustment have been duly noted 
in the Provident Fund Ledger against the subscriber concer ned. I am 
satis'ed t hat the amount is at credit of the subscriber and is payable to 
the party named under the Provident Fund Rules. 

!H:reinsert* to be entitled to as guardian " as the case may be, 

Date : 

Passed for payment of rupees 

(c) Name ofdeceased. 

Payable to 

Station: 

Date: 

(d) Title of the o fficer responsible for the payment. 

). 

Received payment 

and 

19 

19 

19 

Commissioner of Panchayat Union. 

Acgal Payee. 19. 



MANUAL. ON PANCHAYAT ADMIN0STRATION 
P. 

Forms of Indemnity that should be taken for authorising payment 
elocal Provident Fund deposits without insising on the production ofthe Local 

(See Note 3 under Rule 28.) 

ofletters ofaadministration or other legal aut hority to a person claiming 
piyment tasheir. 

KNOW ALL MEN by thcse presents that 1/We (a) resident of 
and we (b) resident of 

in the sum of Rs. 

E. FORM NO. 14. 

resident of and (b) 
kor'his'their behalf are held firmly bound to the 
panchayat union council (hercinafter called the panchayat union council) 

died on the day of 

(Rs. 

As witness our hands this 

(Rupees 
to be paid to the panchayat union council for which payments to be well 
and truly made, cach of us severally binds himself/herself nd his/her 
heirs executors, ad ministrators, legal representatives and assigns and 
cvery two and all of us jointly bind ourselves and our heirs, execu 

administrators, legal representatives andassigns firmly by these 

AND WHEREAS a sum ofrupees 
) is payable to (d) 

(0) Name of deceased. 

WHEREAS () was at the time of his/her d eath a 
subscri ber to the Provident Fund established and maintained 
panchayat union council and whereas the said (c) 

(b) Full name of the surety. 

Pe-deceased the said (c) 

493 

(a) Full names of claimants with places of residence. 

(d) Full name of the nominee. 

day of 

19 

AND WHEREAS the said (d) 

sureties on 

said (c) by the panchayat union council on account of the Provident 
Fund accumulations of the said (c 

) 

the nominee of tha 

diad after the said(c) but before receiving payment. 

19 . 

a ofthe deceased nomince ofthe subscriber. 

presents ; 
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()] claim(s) the said sum but has/have not obtained probate oT letters 
AND WHEREAS he above bounden [hereinafter called the 

claimant of administration or other legal authority: 

And whercas the Commissioner of the Panchayat Union 

the said sum to the claimant (a) but considers it nccessary that the clai-
desires to pay y () (with the previous approval of the 

Government)y 
Panchayat Union Commissioner against all claims to the amount so 
mant(s) should first execute the bond with two surcties to indemnify the 

due as aforesaid to the said (d) 
can be 

the panchayat union council 
said sum of Rs. 

NOW THE CONDITION of this bond is such that it, after pay-ment has been made to the claimant(s), the claimant(s) 

We 

paid to the claimant(s); 

the sum of Rs. 

in full force and virtue ; 

refund to the 
indemnify and save the panchayat union council 
harmless from all liabilities in respect of the aforesaid Sum and all costs incurred in consequence of any clain thereto WHEN the above-written bond or obliga�ion shall be void but otherwise the same shall remain 

have hereunto set out hands this 

before the said sum 

with respect to the afore panchayat union counci (and shall otherwise 

IN WITNESS to the above-Written bond and the condition thereof 
and 

(b) Full name of the subscriber. 

(c) Full name of the nominee. 

and 

(a) Full name(s) of claimant(s) with place (9) of residence, 
day of 19 

(d) One of the alternatives to be retained as is appropriate to the 
circumstances of the case. 

(e) To be scored out if the case falls under clause (a) of Note 3 
under rule 28. 

(G.0. Ms. No. 2484, R.D.&L.A. Dept., dated 2nd December 1970.,) 
(G.0. Ms. No. 969, R.D, & L.A. Dept., dated 7th June 1975.) 

(G.0. Ms No. 2294, R.D, & LIA.,dated 18th November 1970) 

(G.0.Ms. No. 335, R,D, & L.A., dated 7th March 1978.) 

)or the said sureues shall in the event of a claim being made by any other person against 


